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ADVISORY  COMMITTEE  ON  FEDERAL 
PAY 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

The  following  notices  are  required  for  compliance  with  the  Priva¬ 
cy  Act  of  1974.  Any  comments  about  procedures  outlined  should  be 
sent  to  the  Advisory  Committee  on  Federal  Pay,  Room  101,  1016 
16th  Street,  N.W.,  Washington,  D.C.  20036,  by  October  10. 

Jerome  M.  Rosow, 

Chairman,  Advisory  Committee  on  Federal  Pay. 
ACFP— 1 

System  name:  General  Financial  Records — ACFP 
System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  ACFP.  (GSA  holds  records  for  the  ACFP  under 
contract.) 

Categories  of  individuals  covered  by  the  system:  Committee  em¬ 
ployees  and  members 

Categories  of  records  in  the  system:  SF1038,  Application  and  ac¬ 
count  for  advance  of  funds;  vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  ACFP  who  have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also  Public  Law  91-656. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix  following 
ACFP  notices.  Records  ^so  are  released  to  GAO  for  audits;  to  the 
IRS  for  investigation;  and  to  private  attorneys,  prusuant  to  a  power 
of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  ACFP  Administrative  Assistant, 
Room  101,  1016  16th  Street,  N.  W.,  Washington,  D.  C.  20036 
Notification  procedure:  Contact  system  manager  listed  above 
Record  access  procedures:  Committee  members,  past  or  present, 
or  employees,  past  or  present,  who  desire  access  to  their  individual 
records  in  the  custody  of  the  ACFP  or  GSA  should  contact  the 
Committee’s  Administrative  Assistant  in  writing.  See  Committee 
access  regulations  in  S  CFR  401. 

Contesting  record  procedures:  Committee  members,  past  or 
present,  or  employees,  past  or  present,  who  desire  to  contest 
record  procedures  in  the  custody  of  the  ACFP  or  GSA  should  con¬ 
tact  the  Committee’s  Administrative  Assistant  in  writing.  See  Com¬ 
mittee  record  contest  regulations  in  5  CFR  401 . 

Record  source  categories:  The  subject  individual;  the  Committee. 
ACFP— 2 

System  name:  Payroll  records— ACFP 
System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  ACFP.  (GSA  holds  records  for  ACFP 
under  contract.) 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Committee  employees. 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  deductions;  tax  forms;  W2  forms;  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  the 
ACFP  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 


tion  for  Committee  employees  and  otherwise  by  Committee  and 
GSA  employees  who  have  a  need  for  the  record  in  the  performance 
of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also  Public  Law  91-656. 

Routine  uses  of  records  maintained  in  the  system,  including  catepo- 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix  following 
ACFP  notices.  Records  ^so  are  released  to  GAO  for  audits;  to  the 
IRS  for  investigations;  and  to  private  attorneys,  pursuant  to  a 
power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safepuards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  ACFP  Administrative  Assistant, 
Room  101,  1016  16th  Street  N.  W.,  Washington,  D.  C.  20036. 
Notification  procedure:  Contact  system  manager  listed  above. 
Record  access  procedures:  Committee  members,  past  or  present, 
or  employees,  past  or  present,  who  desire  access  to  their  individual 
records  in  the  custody  of  the  ACFP  or  GSA  should  contact  the 
Committee’s  Administrative  Assistant  in  writing.  See  Committee 
access  regulations  in  5  CFR  401 . 

Contesting  record  procedures:  Committee  members,  past  or 
present,'  or  employees,  past  or  present,  who  desire  to  contest 
recOTd  procedures  in  the  custody  of  the  ACFP  or  GSA  should  con¬ 
tact  the  Committee’s  Administrative  Assistant  in  writing.  See  Com¬ 
mittee  record  contest  regulations  in  5  CFR  401. 

Record  source  categories:  The  subject  individual;  the  Committee. 
APPENDIX— Advisory  Committee  on  Federal  Pay  (ACFP) 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  federal,  state  or -local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circ^ar. 
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FARM  CREDIT  ADMINISTRATION 
PRIVACY  ACT  OF  1974 
Notice  of  Proposed  Systems  of  Records 

Notice  is  hereby  given  that,  in  order  to  implement  the  Privacy 
Act  of  1974,  the  Farm  Credit  Administration  proposes  to  adopt  the 
following  notices  of  the  existence  and  character  of  the  systems  of 
records  containing  information  about  individuals  which  it  maintains. 
Public  comment  is  invited  on  these  notices  on  or  before  September 
26,  1975.  Comments  should  be  submitted  in  writing  (10  copies)  to 
W.  M.  Harding,  Governor,  Farm  Credit  Administration,  Washing¬ 
ton,  D.C.  20578.  Copies  of  all  communications  received  wiU  be 
available  for  examination  by  interested  persons  in  the  Office  of 
Director,  Information  Division,  Office  of  Administration,  Farm 
Credit  Administration. 

W.  M.  Harding, 

Governor,  Farm  Credit  Administratioa. 

Systems  of  Records 
Table  of  Contents 
FCA-1  General  Personnd  Records 
FCA-2  Former  Employee  Records 
FCA-3  Upward  Mobility  Skills  Survey 
FCA-4  Group  Accident  Insurance  Records 
FCA-5  Employee  Reports  of  Financial  Interest  and  Employment 
FCA-6  Farm  Credit  Bank  Personnel  Records 
FCA-7  Employee  Attendance,  Leave  and  Payroll  Records 
FCA-8  Employee  Travel  and  Vendor  Voucher  Files 
FCA-9  Financial  Management  Records 
FCA-10  Property  Accountability  Records 
FCA-1 1  Procurement  Records 
FCA-12  Biographical  Files 
FCA-13  Public  Information  R^uests  File 
FCA-14  Freedom  of  Information  Requests 
FCA-1 5  Congressional  Correspondence  File 
FCA-16  *Federal  Land  Bank  Loans 
FCA-17  ^Production  Credit  Association  Loans 
*Exempt 

FCA— 1 

System  name:  (jeneral  Personnel  Records— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individnals  covered  by  the  system:  Current  FCA  em¬ 
ployees. 

Categories  of  records  in  the  syston:  Official  Personnel  Folder  and 
empdoyee  service  record  card  which  contains  a  summary  of  all  per¬ 
sonnel  actions  and  pay  change  actions  during  employment  of  the  in¬ 
dividual  in  FCA. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  information 
(name,  permanent  or  temporary  status,  how  lo^  employed,  posi¬ 
tion,  grade,  salary)  to  other  Government  agencies,  commercial  or 
credit  organizations,  or  verification  of  employment  to  prospective 
employers  or  personnel  directors  of  Farm  Cre^t  Banks. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  ciimind  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  nile  or  (Kder  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  ch^ed  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  r^ulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  infOTma- 
tion,  such  as  current  licenses,  if  necessary  to  retain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 


Information  in  this  reemd  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  (or  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  recordi  in  the  system: 

Storage:  Employee  service  record  cards  are  maintained  in  a  Kar- 
dex  bilker.  Official  Personnel  Folders  are  maintained  in  ffle  fol¬ 
ders. 

Retrievability:  Cards  and  Folders  are  arranged  alphabetically  by 
name. 

Safeguards:  Cards  and  Folders  are  kept  in  lockable  cabinets. 

Retention  and  diqwsal:  Employee  service  record  cards  are 
retained  for  the  life  of  the  record.  Official  Personnel  Folders  are 
sent  to  the  National  Personnel  Records  Center  within  30  days  of 
the  date  of  the  employee’s  separation  from  the  Federal  service. 

System  managerfs)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578;  Dilator,  Administrative  Division,  Farm 
Credit  Administration,  4Sio  L’Enfant  Plaza  East,  S.W.,  Washington, 
D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  directed  to  the  Director,  Administrative  Division  at  the 
above  address  as  provided  in  12  CFR  603.310. 

Coutesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

FCA-2 

System  name:  Former  Employee  Records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Cidegories  of  individuals  covered  by  the  system:  Former  FCA  em¬ 
ployees. 

Categories  of  records  in  the  system:  Employee  service  record 
cards  containing  a  summary  of  all  personnel  actions  and  pay 
change  actions  during  FCA  employment  period  and  disposition  of 
Official  Personnel  Folder.  Photocopies  of  retirement  records.  Clards 
showing  name,  date  of  birth,  social  security  number,  and  disposi¬ 
tion  of  Official  Personnel  Folder  of  separated  employees. 

Authority  (or  maintenance  of  the  system:  12U.S.C.  2249,  2252 

Routine  uses  of  records  maintained  in  the  system,  incindhig  catego¬ 
ries  of  users  and  the  purposes  ct  such  uses:  To  furnish  certain  infor¬ 
mation  (name,  permanent  or  temporary  status,  how  long  em- 
ployeed,  position,  grade,  salary)  to  otter  Government  agencies, 
commercial  or  cr^t  organizations,  verification  of  employment  to 
former  employees,  prospective  employers,  or  personnel  directors  of 
Farm  Credit  tenks. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violaticm  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  ride  or  order  issued  pur¬ 
suant  thereto,  the  relevant  recoitis  may  be  referred,  as  a  routine 
use,  to  the  jq)propriate  agency,  whetter  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  reemrd  system  is  needed  in 
the  couTM  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  :q>propriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
otter  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  ^tain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 
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Information  m  this  record  system  may  be  disclosed  to  a  Federal 
i^ncy,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Pnlides  and  practices  for  storing,  retrieving,  accessing,  ret^ning, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  maintained  in  a  Kardex  binder  and  in  a 
cabinet  Photocopies  of  retirement  records  are  stored  in  a  lockable 
shelf  cabinet. 

Retrievability:  Cards  and  photocopies  are  arranged  alphabetically 
by  name. 

Safeguards:  Records  are  kept  in  an  area  locked  after  business 
hours  and  are  maintained  only  by  FCA  files  employees. 

Retention  and  disposal:  Life  (rf  the  record. 

System  manager(s)  and  address:  Director,  Personnel  Div  ision. 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20S78;  Director,  Administrative  Division,  Farm 
Credit  Administration,  4SK)  L’Enfant  Plaza  East,  S.W.,  Washington, 
D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Haza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  proc^ures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
rectMxl  shall  be  direct^  to  the  Director,  Administrative  Division  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categoi^:  Information  in  this  system  of  records 
eidier  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

PCA— 3 

System  name:  Upward  Mobility  Skills  Survey — FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individuals  covered  by  the  system:  FCA  employees 
at  GS-9  level  and  below  or  equivalent. 

Categories  of  records  in  the  system:  Records  consist  of  personal 
history,  interests  and  traits,  education  and  work  experience. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1981  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Information  is  used  for 
career  counseling,  merit  promotion,  manpower  utilization,  and  up¬ 
ward  mobility. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
tioilar  program  statute,  or  by  regulation,  rule  ori  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsiblity  of  investigating  or  prosecut¬ 
ing  such  viohtion  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  (^tain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  tm  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  alphabetically  by  name. 
Safeguards:  Records  are  kept  in  locked  fUe  except  when  used  by 
Upward  Mobility  Coordinator  and/or  Upward  Mobility  Selection 
Pwd. 

Retention  and  disposal:  Records  are  retained  until  employee 
leaves  FCA  and  then  destroyed. 

System  managerfs)  and  address:  Upward  Mobility  Coordinator, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shaU 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
reewd  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records  is 
conq>leted  on  a  voluntary  basis  by  the  individual  to  whom  it  ap¬ 
plies. 

FCA-4 

System  name:  Group  Accident  Insurance  Records— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.  W.,  Washington,  D.  C.  20578 
Categories  of  records  in  the  system:  Records  consist  of  listings  of 
persons  who  elect  to  participate  in  program  and  the  amount  of 
coverage  selected. 

Authority  for  maintenance  of  the  system:  12  U.  S.  C.  2249,  2252 
Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  agency  officials  to  ascertain  coverage,  to  notify 
carrier  of  participants,  and  to  provide  information  to  the  individual. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  reguktion  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  ^propriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  mformation  or  other  pertinent  informa¬ 
tion,  such  as  current  licen^s,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  ot  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  re^wnse  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  invest^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ttie  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Alphabetical  listing  by  name. 

Safeguards:  Records  are  located  in  lockable  file  cabinets. 
Retention  and  disposal:  Records  are  retained  until  program  is 
discontinued. 

System  managerfs)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.  W., 
Washington,  D.  C.  20578. 
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Notification  proccdnre:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
^t,  S.  W.,  Washington,  D.  C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  Cro  603.330. 

Record  source  categories:  The  individual 'to  whom  the  record  per¬ 
tains. 

FCA— 5 

System  name:  Employee  reports  of  financial  interests  and  employ¬ 
ment — FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  SW.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  FCA  employees. 
Categories  of  records  in  the  system:  “Confidential  Statement  of 
Employment  and  Financial  Interests’’  required  of  certain  em¬ 
ployees.  Contains  statement  of  financial  interests  of  the  employee 
and  of  members  of  his  immediate  household  as  well  as  any  other 
employment  of  the  FCA  employee. 

Authority  for  mainterunce  of  the  system:  E.O.  11222 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Uses  by  authorized  FCA 
personnel  for  ascertaining  conflicts  or  apparent  conflicts  of  interest 
and  recommending  or  taking  appropriate  action. 

In  the  event  that  information- in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  riile  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  alphabetically  by  name. 
Safeguards:  Records  are  kept  in  a  closed  safe  with  combination 
lock  except  when  being  used  by  authorized  personnel  who  are  in¬ 
structed  as  to  their  confidentiality  and  permitted  use. 

Retention  and  disposal:  Maintained  by  FCA  until  the  employee 
leaves  the  agency  and  then  destroyed. 

System  managers)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.  W., 
Washington,  D.  C.  20578. 

Notification  procedure:  Ail  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza,  S. 
W.,  Washington,  D.  C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 


Contesting  record  procedures:  Requests  foi*  amendments  of  a 
reccMxi  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Employee  filing  the  report. 

PCA— 6 

Syslon  name:  Farm  Credit  Bank  Personnel  Records— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Farm  Credit  banks  who  occupy  senior  officer  posi¬ 
tions;  and  former  employees  of  such  banks  who  occupied  senior  of¬ 
ficer  positions  and  have  terminated  employment  within  last  five 
years. 

Categories  of  records  in  the  system:  This  system  consists  of  copies 
of  various  records  relating  to  personnel  actions  and  determinations 
made  concerning  individuals  occupying  senior  officer  positions  in 
the  Farm  Credit  banks.  The  Personnel  Folder  contains  information 
about  the  individual  including  date  of  birth,  past  and  present  sala¬ 
ries,  position  titles,  personnel  action  forms  which  document  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
promotion,  pay  changes,  separation,  correspondence  and  justifica¬ 
tions  for  salary  increases,  biographical  data  and  awards.  The  ser¬ 
vice  record  card  contains  a  chronology  of  the  personnel  actions 
taken,  and  also  includes  identifying  data  including  name,  date  of 
birth,  address  and  previous  employment  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  by  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  promotions,  pay  changes  and  other  determinations 
requiring  FCA  concurrence; 

(b)  to  provide  information  to  Farm  Credit  bank  directors  of  per¬ 
sonnel  on  length  of  service; 

(c)  to  provide  information  for  agency  use  in  preparation  of 
statistical  reports; 

(d)  as  a  data  source  for  management  information  in  responding  to 
inqinries  or  developing  statistical  data  for  other  Federal  agencies. 

In  the  event  that  infmmation  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  vidation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  sqrpropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  (^tain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  Kardex  binders, 
and  index  file  drawers. 

Retrievability:  Records  are  indexed  by  combination  of  name  and 
date  of  birth. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets. 
Retention  and  disposal:  After  termination,  the  personnel  folder  is 
retained  for  one  year  beyond  separation  date  and  then  destroyed. 
The  service  record  card  is  retained  for  the  life  of  the  record. 
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SyitciB  maBager(s)  and  address:  Director,  Personnel  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notifkatioa  procedure:  AU  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Eniant  Plaza 
East,  S.W.,  Washington,  D.  C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  director.  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
directors  of  personnel  of  the  Farm  Credit  banks. 

PCA-7 

System  name:  Employee  attendance,  leave,  and  payroll 
records— FCA 

System  location:  Farm  Credit  Administration,  490  L’Enfant  Haza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  FCA  employees. 
Categories  of  records  in  the  system:  Records  consist  of  manual 
files  containing  payroll-related  information  for  FCA  employees 
which  consists  of  various  forms  containing  on  a  biweekly,  year-to- 
date,  and  in  some  cases  an  annual  basis,  payroll  and  leave  data  for 
each  employee  including  rate  and  amount  of  pay,  hours  worked, 
tax  and  retirement  deductions,  life  insurance  and  health  insurance 
deductions,  savings  allotments,  savings  bond  and  charity  deduc¬ 
tions,  other  financial  deductions,  mailing  addresses,  and  home  ad¬ 
dresses. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Rouliae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  payroll 
and  to  meet  Government  payroll  recordkeeping  and  reporting 
requirements,  and  for  retrieving  and  supplying  payroU  and  leave  in¬ 
formation  as  required  for  agency  needs. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign  charged  with  the  responsil^ty  of  investigating  or  prosecut¬ 
ing  such  violation  or  chaig^  with  enforcing  or  iiftplementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
ot^r  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  retain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
i^ency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  oi  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
ttecessary  to  the  requesting  agency’s  decision  on  the  matter. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders;  on  pay  cards, 
retirement  cards,  and  leave  cards. 

Retrlevability:  Records  are  filed  alphabetically  by  name. 
Safeguards:  Files  are  kept  in  areas  which  are  locked  after  busi¬ 
ness  hours  and  are  maintained  only  by  authorized  FCA  personnel. 

Rctentioa  and  disposal:  In  accordance  with  GSA  requirements  for 
financial  and  payroll-related  records. 


Syston  managerfs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Fhiza  East,  S.W., 
Washington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shaD  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Eirfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  proiwduies:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  FCA  employees  who  approve  records. 

PCA— 8 

System  name:  Employee  travel  and  vendor  voucher  files— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
jEast,  S.W.,  Washington,  D.C.  20578. 

Categories  of  individnals  covered  by  the  system:  FCA  employees 
and  other  individuals  who  provide  products  and  services  to  FCA. 

Categories  of  records  in  the  system:  Records  consist  of  travel 
vouchers,  vendor  vouchers,  and  supporting  documentation. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  records 
ol  reimbursement  to  employees  for  expense  incurr^  while  in  offi¬ 
cial  travel  status  and  to  provide  reimbursement  to  other  individuals 
for  products  and/or  services  received. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  aris^  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  recoils  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinanet  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  oUier 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Travel  vouchers  are  filed  in  individual  folders  for  each 
employee;  vendor  vouchers  are  filed  in  feeders. 

RetrievabilHy:  Records  are  filed  alphabetically  by  name. 
Safeguards:  Files  are  kept  in  areas  which  are  locked  after  busi¬ 
ness  hours  and  are  maintained  by  authorized  FCA  personnel. 

Retention  and  disposal:  In  accordance  with  GSA  requirements  for 
financial  records. 

System  manageifs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  ]^st,  S.W., 
Wa^ington,  D.C.  20578. 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 
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Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees  and  other  individuals 
executing  records.  FCA  employees  auditing  and  ^proving 
vouchers. 

FCA— 9 

System  name:  Financial  Management  Records — FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Haza 
East,  S.W.,  Washington,  D.C.  20S78 
Categories  of  individuals  covered  by  the  system:  FCA  employees 
and  in^viduals  conducting  business  with  FCA. 

Categories  of  records  in  the  system:  Records  supporting  the  FCA 
financial  management  system,  including  employee  travel  advance 
records,  records  of  budget  formulation  and  execution,  for  FCA  ad¬ 
ministrative  expenses,  and  other  fmancial  records. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2232 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  serve  as  the 
source  for  collecting  and  recapping  financial  data  to  provide  control 
of  collection  and  disbursement  of  revenues  and  reports  necessary 
for  management  and  other  Government  agencies. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  binders  stored 
ia  file  cabinets. 

Retrievability:  Records  are  fOed  alphabetically  by  name  where 
appropriate. 

Safeguards:  Files  are  kept  in  file  cabinets  in  areas  which  are 
locked  after  business  hours. 

Retention  and  disposal:  In  accordance  with  GSA  requirements  for 
financial  records. 

System  manager(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Haza  East,  S.W., 
Washington,  D.C.  20S78 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Eniant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees  and  other  individuals 
doing  business  with  FCA. 


FCA— 10 

System  name:  Property  accountability  records— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Waslungton,  D.C.  20S78 
Categories  of  individuals  covered  by  the  system:  FCA  employee^. 
Categories  of  records  in  the  system:  The  form  executed  by  each 
emfdoyee  to  whom  accountable  property  is  issued  for  official  use, 
containing  the  employee’s  name,  serial  number,  and  description  of 
the  property  charged  to  him. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252;  40 
U.S.C.  471  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Property  accountability 
records  are  used  by  FCA  to  maintain  control  of  accountable  pro¬ 
perty. 

In  the  event  that  information  in  this  record  system  -indicates  a 
violation  or  potential  violation  of  law,  whether  civfl,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  reco^s  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  j^propriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
bendfit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request  in  connection  with  the  hiring  or 
"  retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Pedkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  die  system: 

Storage:  Paper  forms  filed  in  storage  cabinet. 

Retrievability:  Records  maintained  in  alphabetical  order  by  em¬ 
ployee  name. 

Safegu^s:  Reewds  are  maintained  in  an  area  which  is  locked 
after  business  hours. 

Retention  and  disposal:  Forms  are  maintained  until  the  property  is 
returned. 

System  managerfs)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20S78 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration-,  Farm  Credit  Administration,  490  L’Enfant 
PlazaEast,  S.W.,  Washington,  D.C.  20S78 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  ateve 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  to  whom  property  is  issued. 
FCA— 11 

System  name:  Procurement  records— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  indhridnals  covered  by  the  system:  Individuals  who 
provide  or  may  provide  supplies  or  services  to  FCA  by  contract  or 
purchase  order. 

Categories  of  recortto  in  the  systan:  Bids,  offers,  lease  agree¬ 
ments,  purchase  orders,  and  requisitions  as  related  to  purchase 
transactions. 
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Asttrarity  for  nuintoiuice  of  the  system:  12  U.S.C.  2249,  22S2;  40 
U.S.C.  471  et  seq. 

Roartfae  oses  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Procurement  records  and 
files  are  used  by  FCA  as  the  bases  for  maintaining  control  of 
purchase  transactions  and  to  provide  a  minimum  of  opportunity  for 
fraud  as  well  as  the  maximum  feasible  opportunity  for  audit  as  re¬ 
lated  to  the  purchase  of  supplies  and  services  obtained. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
r^ulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em- 
fdoyee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefiL 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  i^ormation  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retidning, 
and  disposing  of  records  in  the  system: 

Storage:  Recwds  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  in  numerical  order  by 
purchase  order  number  in  file  folders  bearing  the  name  of  the  ven¬ 
dor. 

Safegnuds:  Records  are  maintained  in  an  area  which  is  locked 
after  business  hours. 

Retention  and  disponi:  Each  record  is  retained  for  five  years  for 
reference  purposes  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20S78 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Record  access  iwoc^ures:  Requests  for  access  to  a  record  shall 
be  directed  to  tlu  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Divi^n,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  who  make  bids  or  offers  to 
FCA  or  enter  into  lease  or  other  agreements  with  FCA.  FCA  em¬ 
ployees  who  prepare  requisitions  and  purchase  orders. 

FCA— 12 

System  name:  Biographical  files — FCA 
System  locafion:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  N.  W.  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  FCA  employees, 
members  of  the  Federal  Farm  Credit  Board,  Farm  Credit  district 
directors. 

Categories  of  records  in  the  system:  Biographical  sketches  and 
idiotographs. 

Autharity  lor  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Rnutins  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  af  users  and  the  purposes  of  such  uses:  Distribution  to  Farm 
Credit  institutions  or  the  public  in  connection  with  Farm  Credit 
elections,  public  appearances,  conferences,  and  on  request  by  the 
puMic. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  a^ihabetically  by  name. 
Safeguards:  Reemds  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retenthm  and  disposal:  Records  are  destroyed  on  separation  or- 
retirement. 

System  manager(s)  and  address:  Director,  Information  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578;  Dilator,  Administrative  Division,  Farm 
Credit  Administration,  4%  L’Enfant  Plaza  East,  S.W.,  Wasldngton, 
D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  rectnds 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Eitfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCA— 13 

System  name:  Public  Information  Requests  File— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  Members  of  the 
public. 

Catteries  of  records  in  the  system:  Incoming  letters  and  copies  of 
outgoing  correspondence. 

Authority  for  maintenance  of  dm  syston:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  file  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Response  to  requests 
and  reference  by  FCA  employees  in  answering  successive  requests. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  (h*  order  issued  pur¬ 
suant  thereto,  the  relevant  reco^  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  ch^ed  with  the  responsibility  of  investigating  w  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  reguktion  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  refeir^,  as  a 
routine  use,  to  the  ^propriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  dvil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion  such  as  current  licenses,  if  necess^  to  <Atain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  ofiier 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  emidoyee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  i^ormation  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letters  are  stored  in  file  folders. 

Retrievability:  Letters  are  filed  alphabetically  by  requester  name. 
Sriegnards:  Letters  are  maintained  in  calnnets  in  an  area  which  is 
locked  after  business  hours. 

Retention  and  disposal:  Letters  are  retained  one  year  and  fiien 
destroyed. 

System  managerfs)  and  address:  EHrector,  Information  Division, 
Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 
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Nodficatkm  proccdnrc:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20S78. 

Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Individuals  making  public  information 
requests  and  FCA  employees. 

PCA— 14 

System  name:  Freedom  of  Information  Requests — FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  indhriduaU  covored  by  the  system:  Individuals  whose 
requests  for  records  fall  within  the  scope  of  the  Freedom  of  Infor¬ 
mation  Act. 

Categories  of  records  in  the  system:  Letter  requests,  copies  of 
responses,  and  request  log. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  SS2 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  for 
reference  and  reports  are  prepared  for  the  Freedom  of  Information 
Act  Committee,  the  Department  of  Justice,  and  the  Office  of 
Management  and  Budget. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civU,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  nile  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  apisropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  resp<msibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evideiKe  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civfl,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessaiV  to  the  requesting  agency’s  decision  on  die  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  notebook  binders. 

Retrievabiiity:  Records  are  arranged  alphabetically  by  name. 
Safeguards:  Records  are  maintained  in  a  lockable  cabinet. 
Retention  and  disposal:  Life  of  the  record. 

System  manager(s)  and  address:  Director,  Information  Division, 
Farm  Credit  Administration  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments-  of  a 
record  shall  be  direct^  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  Requester  and  FCA  employees. 


'  FCA— 15 

Systan  name:  Congressi<mal  Correspondence  File— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East.  S.W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  systan:  U.S.  Senators  and 
Representatives. 

Categories  of  records  in  the  system:  Copies  of  letters  written  by 
FCA  employees  to  U.  S.  Senators  and  Representatives. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  systan,  including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  Used  by  FCA  emfdoyees 
for  reference  to  other  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letters  are  stored  in  file  folders. 

Retrievabiiity:  File  folders  are  arranged  alphabetically  by  name. 
Safeguards:  Files  are  kept  in  cabinets  in  an  area  which  is  locked 
after  business  hours  and  are  maintained  only  by  FCA  files  person¬ 
nel. 

Retention  and  disposal:  In  accordance  with  GSA  requirements. 
System  manager(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20578 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Haza 
East,  S.W.,  Washington.  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  I^vision,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  FCA  employees. 

FCA— 16 

System  name:  Federal  Land  Bank  Loans— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  of  individuals  covered  by  the  system:  Member-bor¬ 
rowers  whose  loan  applications  exceed  the  prior-approval  limits  set 
by  FCA  for  each  ba^.  Member-borrowers  whose  loan  applications 
and  approvals  are  submitted  under  the  post-review  requirements  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loans  fall  within 
the  category  of  loan  approval  requirements  stipulated  by  FCA  regu¬ 
lation— Loan  Policies  and  Operations,  12  CFR  Part  614,  Subpart  N, 
4450.  Individuals  or  member-borrowers  who  have  communicated  to 
a  member  of  Congress  or  any  Government  agency  in  which  FCA 
has  responded  to  the  Congressman  or  directly  to  the  individual  or 
member-borrower. 

Categories  of  records  in  the  system:  Loan  documents  including 
name,  address,  loan  application,  type  and  piupose  of  loan,  financitd 
infenmation  submitted  by  the  individual,  aiudysis  of  financial  infor¬ 
mation,  security  and  loan  agreement  papers,  correspondence 
between  bank,  association  and  FCA,  loan  analysis  recommenda¬ 
tion,  field  report  and/or  appraisal,  tax  return  records  if  submitted 
by  the  individual,  other  related  loan  and  analysis  support  informa¬ 
tion.  Congressional  and  complaint  letters  and  FCA  response  copies. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FCA  staff  uses  records 
as  a  basis  for  decision  on  approval  or  denial  of  loans  and/or  change 
in  status  of  loans,  to  monitor  bank’s  capabilities  in  credit  extension, 
and  to  maintain  awareness  and  monitor  sensitive  loans. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charg^  wnth  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad- 
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ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  usen  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enfOTcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  informationrie- 
vant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  lettoig  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  enq>loyee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  by  district,  association,  and 
name. 

Salegnards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retention  and  disposal:  Records  are  retained  for  five  years  and 
then  destroyed. 

System  managw(s)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Plaza  East,  S.W., 
Washington,  D.C.  20S78 

Notification  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D  C.  20578 
Record  access  proc^ures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Administrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Requests  for  amendments  of  a 
record  shaU  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  CFR  603.330. 

Record  source  categories:  The  individual  member-borrower,  bank 
and  association  employees,  FCA  employees.  Congressmen,  and  in¬ 
dividual  complainants. 

Systms  exempted  from  certain  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  S  U.S.C.  SS2a 
(kK2)  to  the  extent  that  there  is  included  in  the  system  investigatory 
material  compiled  for  law  enforcement  purposes. 

FCA-17 

System  name:  Production  Credit  Association  Loans— FCA 
System  location:  Farm  Credit  Administration,  490  L’Enfant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Categories  (d  individuals  covored  by  the  system:  Member-bor¬ 
rowers  whose  loan  applications  exceed  the  prior-approval  limits  set 
by  FCA  for  each  bank.  Member-borrwers  whose  loan  applications 
and  approvals  are  submitted  under  the  post-review  requirements  set 
by  FCA  for  each  bank.  Member-borrowers  whose  loans  fall  within 
the  category  of  loan  approval  requirements  stipulated  by  FCA  regu¬ 
lation— Loan  Policies  and  Operations,  12  CFR  Part  614,  Subpart  N, 
4450.  Individuals  or  member-borrowers  who  have  communicated  to 
a  member  of  Congress  or  any  Government  agency  in  which  FCA 
has  responded  to  the  Congressman  or  directly  to  the  individual  or 
member-borrower. 

Categories  of  records  in  the  system:  Loan  documents  including 
name,  address,  loan  application,  type  and  purpose  of  loan,  financi^ 
information,  security  and  loan  agreement  papers,  correspondence 
between  bank,  association  and  FCA,  loan  analysis  recommenda¬ 


tion,  field  report  and/or  appraisal,  tax  return  records  if  submitted 
by  Ae  individual,  other  related  loan  and  analysis  support  informa¬ 
tion.  Congressional  and  complaint  letters  and  FCA  response  copies. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  2249,  2252 
Routine  uses  of  records  maintained  in  die  qrdem,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FCA  staff  uses  reco^s 
as  a  basis  for  decision  on  approval  or  denial  of  loans  and/or  change 
in  status  of  loans,  to  monitor  bank’s  capabilities  in  credit  extension, 
and  to  maintain  awareness  and  monitor  sensitive  loans. 

In  the  event  that  information  in  this  reewd  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  nile  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  sy^em  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referr^,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  infmmation 
relevant  to  a  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  grant  or  other 
benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  emirioyee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  atoring,  retrieving,  accessing,  retaining, 
and  diqiosing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  arranged  by  district,  associatiim  and 
name. 

Safeguards:  Records  are  maintained  in  an  area  locked  after  busi¬ 
ness  hours. 

Retoition  and  disposal:  Records  are  retained  for  five  years  and 
then  destroyed. 

System  manages)  and  address:  Director,  Administrative  Divi¬ 
sion,  Farm  Credit  Administration,  490  L’Enfant  Haza  East,  S.W., 
Washington,  D.C.  20578 

Nottfication  procedure:  All  inquiries  about  this  system  of  records 
shall  be  addressed  to:  Director,  Administrative  Division,  Office  of 
Administration,  Farm  Credit  Administration,  490  L’Eidant  Plaza 
East,  S.W.,  Washington,  D.C.  20578 
Record  access  procedures:  Requests  for  access  to  a  record  shall 
be  directed  to  the  Director,  Admnistrative  Division,  at  the  above 
address  as  provided  in  12  CFR  603.310. 

Contesting  record  procedures:  Request  for  amendments  of  a 
record  shall  be  directed  to  the  Director,  Administrative  Division,  at 
the  above  address  as  provided  in  12  C.F.R.  603.330. 

Record  source  categories:  The  individual  member-borrower,  bank 
and  association  employees,  FCA  employees.  Congressmen,  smd  in¬ 
dividual  complainants. 

Systems  exempted  from  certafai  provisioiis  of  the  act:  This  system 
is  subjected  to  a  specific  exenqition  pursuant  to  5  U.S.C.  S52a 
(kK2),  to  the  extent  there  is  included  in  the  system  investigatory 
material  compiled  for  law  enforcement  purposes. 


[FR  I>oc.7&-jl3067  FUed  8-28-76;  10:18  am] 
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DEPARTMENT  OF  LABOR 
Office  of  the  Secretary 
NOTICE  OF  SYSTEMS  OF  RECORDS 

Notice  is  hereby  given  that  the  De¬ 
partment  of  Labor,  in  accordance  with  5 
U.S.C.  552a(e)  (4)  and  (11),  sec.  3  of  the 
Privacy  Act  of  19TA  (Pub.  L.  93-579) 
(“Act”) .  Proi>oses  to  adopt  the  notice 
of  systems  of  records  set  forth  below. 
The  Department  invites  public  comment 
on  all  parts  of  the  notice. 

Interested  persons  are  invited  to  sub¬ 
mit  written  data,  views  and  arguments  to 
Seth  Zinman,  Associate  Solicitor,  Divi¬ 
sion  of  Legislation  and  Legal  Counsel, 
OfiBce  of  the  Solicitor,  Room  N2428,  New 
Department  of  Labor  Building,  200  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C. 
20210,  on  or  before  September  28,  1975. 
Written  material  received  from  the  pub¬ 
lic  through  said  date  will  be  considered 
by  the  Department  before  taking  action 
on  a  final  notice.  Written  material  re¬ 
ceived  from  the  public  will  be  available 
for  public  inspection  at  the  above  address 
during  normal  business  hours. 

This  notice  was  prepared  and  the  sys¬ 
tems  noticed  were  selected  with  major  re¬ 
liance  on  the  Guidelines  and  Responsi¬ 
bilities  for  Implementation  of  the 
Privacy  Act  published  by  the  Office  of 
Management  and  Budget  (40  FR  28949, 
July  9,  1975). 

The  following  remarks  are  intended 
to  clarify  the  principles  on  which  the 
particvilar  systems  of  records  were  se¬ 
lected  for  notice  and  to  clarify  the  con¬ 
tents  of  the  notice. 

The  proposed  notice  is  in  two  parts. 
The  first  part  is  a  prefatory  statement  of 
general  routine  uses  applicable  to  all  or 
most  of  the  noticed  systems  of  records 
and  is  incorporated  by  reference  into  the 
notice  of  each  system  of  records  unless 
the  text  of  a  particular  system  indicates 
otherwise.  This  method  of  notice  of  rou¬ 
tine  uses  is  used  in  order  to  avoid  repeti¬ 
tion.  Those  routine  uses  which  are 
specifically  prescribed  by  the  Act  are  not 
reported. 

The  first  part  also  sets  forth  those  sys¬ 
tems  of  records  which  are  reported  by 
the  Dejiartment  for  all  agencies.  These 
records  are  ones  which  may  be  found  in 
all  agencies,  but  the  Department  con¬ 
siders  them  to  be  the  primary  responsi¬ 
bility  of  the  Department. 

Three  basic  criteria  were  employed  to 
determine  those  records  which  consti¬ 
tute  a  system  of  Records  requiring  publi¬ 
cation  of  notice  in  the  Federal  Regis¬ 
ter.  The  first  criterion  is  whether  the 
record  is  an  official  record  of  the  Depart¬ 
ment.  The  second  is  whether  the  infor¬ 
mation  pertaining  to  an  individual  is 
retrieved  by  means  of  the  name  or  other 
personal  identifier  associated  with  that 
individual.  The  third  criterion  is  whether 
a  particular  individual  about  whom 
information  is  available,  which  informa¬ 
tion  is  retrieved  by  reference  to  a  per¬ 
sonal  identifier,  is  viewed  in  a  business 
capacity. 

Applying  the  above  criteria,  a  survey 
of  the  Department’s  records  revealed 
that  many  systems  of  records  did  not  fall 


within  the  definition  of  that  term  as  it  is 
employed  for  puiposes  of  the  Act.  The 
very  natiure  of  the  Department’s  respon¬ 
sibilities  involves  relationships  with  pri¬ 
vate  corporations,  unions,  public  bodies 
and  other  entities  to  a  greater  extent 
than  with  individuals  in  a  purely  i)er- 
sonal  capacity.  Information  about  indi¬ 
viduals,  in  many  instances,  is  maintained 
in  Departmental  records  ancillary  to  its 
relationships  with  entities.  Information 
about  an  individual  is  usually  retrieved 
by  reference  to  the  name  of  a  company, 
a  union,  a  contract  number,  or  a  project 
name  or  number,  rather  than  by  refer¬ 
ence  to  a  personal  identifier.  For  the  same 
reason^  correspondence  filed  only  by  date 
is  also  not  reported. 

The  business  or  entrepreneurial 
capacity  standard  also  appeared  fre¬ 
quently  in  Department  records.  Such  rec¬ 
ords  as  the  Wage  and  Hour  Division  in¬ 
vestigative  files  under  the  Fair  Labor 
Standards  Act  are  maintained  in  the 
name  of  the  company  investigated,  some 
of  which  are  sole  proprietorships.  Sole 
proprietors  offering  goods  and  services 
to  the  Department  and  technical  ad¬ 
visors  or  experts  participating  in  De¬ 
partment  programs  are  considered  to  be 
acting  in  an  entrepreneurial  capacity. 
Special  note  is  taken  of  certain  systems 
of  records  containing  the  names  of  per¬ 
sons  applying  for  certifications  such  as 
under  the  Farm  Labor  Contractors  Reg¬ 
istration  Act.  These  persons,  although 
generally  unincorporated,  are  considered 
to  be  in  the  same  category  as  sole 
proprietors. 

Records  which  are  not  official  records 
of  the  Department  are  those  which  are 
not  subject  to  the  Department’s  control 
or  are  not  required  in  the  conduct  of  any 
program  or  function  for  which  the  De¬ 
partment  is  responsible.  ’This  category 
includes  research  and  reference  publica¬ 
tions,  including  directories;  personal 
telephone  lists  created  by  an  individual 
employee  for  his  or  her  own  use;  em¬ 
ployee  recreation  associations;  credit  Un¬ 
ion  memberships;  and  similar  files. 

This  notice  does  not  include  particular 
identification  of  certain  systems  of  rec¬ 
ords  because  other  Federal  agencies  have 
assumed  responsibility  for  publishing  a 
Government-wide  notice.  The  primary 
example  is  the  publication  of  notice  for 
Federal  employee  personnel  records  by 
the  United  States  Civil  Service  Commis¬ 
sion.  ’This  notice  does  include,  as  a  Gov¬ 
ernment-wide  notice,  all  records  per¬ 
taining  to  beneficiaries  imder  the  Federal 
Employees’  Compensation  Act  and  rec¬ 
ords  pertaining  to  complaints  imder  E.  O. 
11246.  All  records  compiled  pursuant  to 
these  programs  are  considered  to  be 
under  the  control  qf  the  Department  of 
Labor  in  the  same  manner  that  person¬ 
nel  records  are  considered  to  be  imder 
the*  control  of  the  Civil  Service  Com¬ 
mission. 

A  number  of  the  particular  systems  of 
records  noticed  indicate  Social  Security 
numbers  in  the  category  of  information 
and  individuals  are  requested  to  furnish 
such  number.  The  Department  is  aware 
of  the  provision  of  section  7  of  the  Act 
with  regard  to  the  use  of  Social  Security 


numbers.  The  fact  is  that  some  systems 
of  records  were  designed  with  the  Social 
Security  number  as  a  retrieval  key.  Gen¬ 
erally.  the  Social  Security  number  is 
used  as  an  identifier  to  insure  that  an 
individual  seddng  benefits  is  properly 
identified  so  as  to  prevent  duplicate  or 
erroneous  payments.  In  the  event  that 
an  individual  declines  to  provide  his  or 
her  number,  the  Department  will  make  a. 
reasonable  effort  to  respond  to  the  re¬ 
quest  under  the  Act  and,  in  the  case  of 
^e  payment  of  benefits,  will  not  refuse 
such  benefits  on  this  ground. 

Effective  date.  This  notice  shall  be  ef¬ 
fective  August  29, 1975. 

Dated:  August  29, 1975.. 

John  T.  Dunlop, 

Secretary  of  Labor. 

’The  Department  proposes  to  adopt  the 
following  notices  of  systems  of  records. 

Prefatory  Statement 

The  following  routine  uses  apply  to  and 
are  incorporated  by  reference  into  each 
system  of  records  set  forth  below  unless 
the  text  of  a  particular  record  Indicates 
otherwise. 

1.  m  the  event  that  a  syst^  of  rec¬ 
ords,  maintained  by  the  Department  to 
carry  out  its  functions,  indicates  a  vio¬ 
lation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  sys¬ 
tem  of  records  may  be  referred,  as  a 
routine  use,  to  the  aiH>ropriate  agency, 
whether  federal,  state,  local  or  foreigm 
charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  rec¬ 
ords  may  be  disclosed,  as  a  routine  use, 
to  a  federal,  state  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  li¬ 
censes,  if  necessary  to  obtain  informa- 
ti<m  relevant  to  a  Department  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  a 
federal  agency,  in  response  to  its  request, 
in  connection  with  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  Issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  informa¬ 
tion  is  relevant  and  necessary  to  the  re¬ 
questing  agency’s  decision  on  the  matter. 

4.  A  record  from  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  in  the 
course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tribunal, 
inclixUng  disclosures  to  opposing  counsel 
in  the  course  of  litigation  or  settlement 
negotiations. 
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5.  A  record  in  this  system  of  records 

may  be  disclosed,  as  a  routine  use,  to  a 
Member  of  Congress  5id>mitting  a  re¬ 
quest  involving  the  individual  when  the 
individual  is  a  cmifirtltuent  of  the  Member 
and  has  requested  assistance  from  the 
Member  with  respect  to  the  subject  mat¬ 
ter  of  the  record.  • 

6.  A  record  in  this  system  of  records 
which  contains  medical  information  may 
be  disclosed,  as  a  routine  use,  to  the  med¬ 
ical  or  health  advisor  of  any  individual 
stdunltting  a  request  for  access  to  the 
record  tf,  in  the  sole  judgment  of  the 
D^wrtment,  disclosure  could  have  an 
adverse  effect  upon  individual,  under 
the  luovisions  of  5  n.S.C.  552a(f )  (3)  and 
implementing  regulations. 

7.  A  record  in  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  the 
Office  of  Management  and  Budget  in 
ooixnection  with  the  review  of  private 
rell^  legislation  as  set  forth  in  OMB 
Circular  No.  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  the  Circular. 

OOVERNlIENT-WlDE  RECORDS 

Ihe  following  systems  of  records  are 
r^XHTted  by  the  Department  for  the  Gov¬ 
ernment  as  a  whole  because  the  Depart¬ 
ment  has  major  re^nsibllity  for  the 
program  of  which  ihe  systems  of  record 
are  a  part.  The  Department  recognizes 
that  each  federal  agency  may  maintain 
a  record  or  a  part  of  a  record  within  the 
agency.  However,  in  order  to  avoid  dupli¬ 
cation  in  reporting,  the  Department  con¬ 
siders  it  to  be  its  responsibility  to  report 
these  systems  on  behalf  of  all  agencies. 
The  Department  also  considers  that  it 
has  control  over  these  systems  to  the 
same  extent  as  the  Civil  Service  Cmn- 
mission  has  control  over  federal  em- 
plcqree  personnel  records. 

1.  Federal  Ehiployees’  Compensation 
Act  files:  Except  for  the  Panama  Canal 
Zone,  all  records  relating  to  the  injury 
or  death  of  civilian  employees  or  other 
persons  entitled  to  benefits  under  the 
Federal  Employees’  Compensation  Act 
are  the  records  of  the  Office  Workers’ 
OcHnpensation  Programs  of  the  Depart¬ 
ment  of  Labor.  The  Office  asserts  control 
of  these  records  under  the  provisions  of 
5  UJS.C.  8149  and  Departmental  regula¬ 
tions  at  20  CFR  10.10.  The  systems  of 
records  for  these  records  is  being  re¬ 
ported  by  the  Department  as  a  Govern¬ 
ment-wide  notice.  This  notice,  however. 


NOTICES 


does  not  apply  to  other  medical  or 
related  files  not  created  pursuant  to  the 
Federal  Employees’  Compensation  Act 
which  may  be  in  the  possession  of  an 
agency. 

2.  Office  of  Federal  Contract  Compli¬ 
ance  Programs  Ccunplaint  Files:  the  De¬ 
partment  is  responsible  for  the  adminis¬ 
tration  of  Parts  n  and  m  of  E.O.  11246 
(Nondiscrimination  in  Employment  by 
Government  Contractors  and  Subcon¬ 
tractors  and  Nondiscrimination  in  Fed- 
eralh’’  Assisted  Construction  Contracts.) 
In  accordance  with  this  responsibility, 
the  Department  considers  that  it  has 
dominion  and  control  over  the  cmnplsdnt 
files  related  to  these  programs.  There¬ 
fore,  the  Department  is  reporting  this 
system  of  records  on  behalf  of  all 
agencies. 

Addresses  to  Which  Requests  May  Be 
Directed 

The  addresses  of  the  various  compo¬ 
nent  units  of  the  Department  as  well  as 
its  field  offices  are  contained  in  Depart¬ 
mental  regulations  at  29  CFR  70.36  and 
70.43.  This  general  notice  is  published  to 
avoid  unnecessary  duplication  in  report¬ 
ing  addresses  in  each  notice. 

DOL/BLS-l — Administrative  Information 

System  Financial  Master  FUe. 

OOL/BLS-2 — Characteristics  of  the  Insured 
Unemployed  PUe. 

DOL/BLS-3— Office  of  Statistical  Operations 
and  Processing  Staff. 

DOL/BLS-4— Staff  Utilization  PUe. 
DOL/ESA-1 — ^Budget  Position  Control  Sys¬ 
tem. 

DOL/ESA-2 — Employment  Standards  Public 
Enquiry  File. 

DOL/ESA-3 — Office  of  Federal  Contract  Com¬ 
pliance  Programs  Complaint. 

DOL/E3A-4 — Office  of  Federal  Ck>ntract  Com¬ 
pliance  Programs  Handicapped. 

DOL/ESA-5 — Office  of  Federal  Contract  Com¬ 
pliance  Programs  Internal. 

DOL/ESA-6 — Office  of  Federal  Contract  Com¬ 
pliance  Programs  Veteran's. 

DOIVESA-7 — Office  of  Workers’  Conq>ensa« 
tion  Programs,  Black  Lung. 

DOL/ESA-8 — Office  of  Workers'  Compensa¬ 
tion  Programs,  Black  Lung. 

DOL/ESA-9 — Office  of  Workers’  Compensa¬ 
tion  Programs,  Black  Lung. 

DOL/ESA-10 — Office  of  Workers’  Cmnpensa- 
tion  Programs,  Black  Lung. 

DOL/ESA-11 — Office  of  Workers’  Compensa¬ 
tion  Programs,  Black  Lung. 

DOL/ESA-12 — Office  of  Workers’  Compensa¬ 
tion  Programs,  Black  Lung. 

DOL/ ESA-13 — Office  of  Workers’  Compensa¬ 
tion  Programs,  Black  Lung. 


OOL/ESA-14 — Office  of  Workers’  Compensa* 
tion  Programs.  Black  Lung  X-ray. 
DOL/ESA-1  S — Office  of  Workers’  Compensa¬ 
tion  Programs,  Federal. 

DOL/E3A-16i — <Mtoe  of  Workers’  Compensa¬ 
tion  Programs,  Federal. 

DOL/ESA-17^ — Office  of  Workers’  Compensa¬ 
tion  Programs,  Longshore  and 
DOL/ESA-16— Position  Classification  File. 
DOL/ESA-19 — ^Wage-Hour  Sheltered  Work¬ 
shop  File. 

DOL/ILAB-1 — Employee  Address  File. 
DOL/ILAB-2 — Or^tnlzational  Operating  Pat¬ 
tern  PUe. 

DOL/RIA-l — Budget  and  Position  Control. 
DOL/MA-3— Bureau  of  Apprenticeship  and 
Training,  Field  Service  Staff. 

DOL/MA-31 — Burecui  of  Apprenticeship  and 
Training,  Foreign  Nationals. 

DOL/MA-4r — Bureau  of  Apprenticeship  and 
Training,  National  Industry. 

DOL/MA-5— ESAKS  »%  Sample  FUe. 
DOL/MA-6— Exemplary  Rehabilitation  Cer¬ 
tification  Program  File. 

DOL/MA-7 — Immigration  and  RehablUtation 
Certification  Program  FUe. 

DOL/MA-8 — Job  Corps  MalnsUream  and 
Placement  FUe. 

DOL/MA-9 — Job  Corps  Mainstream  and 
Placement  Reports  File. 
DOL/MA-lO^-Mlgrant  Wmrker  Pile. 
DCMi/MA-ll-^Migrant  Worker  File. 
DOL/MA-12 — WIN  n  Characteristics  PUe. 
DOL/MA-13 — 1%  Employee-Employer  Sam¬ 
ple  FUe. 

DOL/OASA-1 — Attendance,  Leave,  and  Pay¬ 
roll  FUe. 

DOL/OASA-2 — ^Enq>loyee  Locator  Card  Pile. 
DOL/OASA-d — General  Investigations  PUe. 
DOL/OASA-4 — Occupational  Injury  and  Ill¬ 
ness  Reporting  FUe. 

DOL/OASA-6 — ^Itehabllltatlon  and  Counsel¬ 
ing  FUe. 

DOL/PCEH-1 — Employers  of  the  Year  Award 
FUe. 

DOL/PCEH-2 — ^Handicapped  American  of  the 
Year  Award  FUe. 

DOL/PCEH-3 — ^Physician  of  the  Year  Award 
FUe. 

DOL/SOL-1— Bonding  Violations  FUe. 
DOL/SOL-2— Conflict  of  Interest  PUe. 
DOL/SOL-3 — ^Ex-Offenders  Application  Pile. 
DOL/SOL-4— Falsified  Reports  PUe. 
DOL/SOL-5 — ^Freedom  of  Information  Act 
^peals. 

DOL/SOL-d — ^Manpower  Administration  In¬ 
vestigatory  FUe. 

DOL/SOL-7 — Organizational  Interference 
Pile. 

DOL/SOL-fi — Pension  Bonding'  Violations 
FUe. 

DOL/SOL-9 — Pension  Embezzlement  File. 
DOL/SOL-10— Prohibited  Loan  FUe. 
DOL/SOL-1 1 — ^Unlon  Funds  Embezzlement 
File. 

DOL/SOL-12 — ^Veterans  Reemployment 
Rights  Complaint  FUe. 
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DOL/BLS— 1 

System  name:  Administrative  Information  System  Financial  Master 
File 

System  location:  Records  stored  on  computer  at  National  In¬ 
stitutes  of  Health,  Bethesda,  Maryland.  Access  and  maintenance 
usually  occur  by  remote  terminal  in  Room  2115,  GAO  Building,  441 
G  Street,  N.W.,  Washington,  D.C.  20212. 

Categories  of  individuals  covered  by  the  system:  Regular  full-  and 
part-time  employees  in  the  BLS  National  and  Regional  Offices. 

Categories  of  records  in  the  system:  Budget  and  staffing  data: 
name,  SSN,  organization  title,  grade,  step,  cost  center,  fund,  PAS 
code,  etc. 

Authority  for  maintenance  of  Uie  system:  S  USC  3(n 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  disk  pack 

Retrievability:  Retrievable  by  any  record  element  including  name 
and  SSN. 

Safeguards:  Protected  data  file  can  be  read  only  by  a  few 
authorized  employees  and  changed  by  even  fewer  authorized  em¬ 
ployees.  Monthly  staffing  patterns  are  listed  and  distributed  to  cost 
center  managers  within  the  Bureau;  these  are  arranged  by  organiza¬ 
tion  and  by  grade,  do  not  show  SSN  and  are  treated  with  the  same 
general  care  as  other  administrative  files. 

Retention  and  disposal:  Individual  records  are  maintained  as  long 
as  the  individual  is  employed  by  BLS.  Upon  resignation  or  transfer 
the  record  is  scratched  (erased). 

System  manager(s)  and  addres:  Computer  Systems  Analyst, 
Room  2115,  GAO  Building,  441  G  Street,  N.W.,  Washington,  D.C. 
20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to: 
Commissioner  Labor  Statistics,  Room  2108,  GAO  Building,  441 
G  Street,  N.W.,  Washington,  D.C.  20212. 

Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Input  from  official  personnel  documents 
(SF-52  and  DL-50). 

DOL/BLS— 2 

System  name:  Characteristics  of  the  Insured  Unemployed  File 
System  location:  Tapes  are  stored  in  Office  of  ADP  Support, 
Room  2530,  GAO  Building,  441  G  Street  N.W.,  Washington,  D.C. 
20212.  Processing  is  done  by  the  DOL  Directorate  of  Data  Automa¬ 
tion,  Room  2852,  at  the  same  address. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
State  unemployment  insurance  beneflts  (sample  only  for  most 
States) 

Categories  of  records  in  the  system:  Employment  information: 
age,  sex,  SSN,  duration  of  unemployment,  occupation,  industry  at¬ 
tachment  of  last  job. 

Authority  for  maintenance  of  the  system:  29  USC  1-9 
Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Mag  tapd''^ 

Retrievability:  By  SSN.  The  SSN  is  used  only  as  a  unique  record 
identifier  for  editing  purposes.  The  BLS  is  now  investigating  other 
means  of  unique  record  identification  that  could  replace  the  SSN 
and  thereby  remove  this  data  file  from  coverage  under  the  Privacy 
Act. 

Safeguards:  Physical  safeguards:  only  authorized  employees  have 
access  to  the  facilities  at  any  time. 

Retention  and  disposal:  Retained  10  years,  then  Uq>es  are  erased 
for  re-use. 

System  managers)  and  address:  Chief,  Division  of  Industry  Em¬ 
ployment  Statistics,  Room  2089,  GAO  Building,  441  G  Street  N.W., 
Washington,  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to: 
Commissioner  of  Labor  Statistics,  Room  2108,  GAO  Building,  441 
G  Street  N.W.,  Washington,  D.C.  20212.  Give  SSN. 

Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Original  source:  Individual  applications 
for  unemployment  insurance  benefits  submitted  to  State  Employ¬ 


ment  Security  Agencies.  BLS  source:  States  follow  BLS  instruc¬ 
tions  to  pick  a  sample,  encode  the  data  to  cards  or  tape,  and  send 
to  BLS. 

DOL/BLS— 3 

System  name:  Office  of  Statistical  Operations  and  Processing,  Staff 
Utilization  File. 

System  location:  Records  stored  on  computer  at  National  In¬ 
stitutes  of  Health,  Bethesda,  Maryland.  Maintenance  is  performed 
by  remote  terminal  in  Room  2021,  GAO  Building,  441  G  Street 
N.W.,  Washington,  D.C.  20212. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
BLS  Office  of  Statistical  Operations  and  Processing  (except  the  Of¬ 
fice  of  ADP  Suppmrt),  the  CPI  Revision  Management  Team,  and 
the  Division  of  Management  Systems  (Office  of  Administrative 
Management) 

Categories  of  records  in  the  system:  Payroll,  accounting  and  staff 
utilization  data:  name,  SSN,  grade,  and  step,  cost  center,  PAS 
home  code.  For  current  pay  period  only:  r^ular  and  overtime 
hours  worked:  compensatory  time  earned;  hours  worked  by  PAS ' 
code,  by  function  and  by  ta^  (function  and  task  specified  by  each 
office). 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  nses:  None 
Storage:  Magnetic  disk  pack 

Retrievability:  Retrievable  by  any  record  element  including  name 
and  SSN. 

Safeguards:  Data  file  accessible  only  by  authorized  employees 
who  know  keyword. 

Retention  and  disposal:  Cumulative  file  for  the  last  pay  period  of 
the  fiscal  year  Ts  stored  indefinitely. 

System  managerfs)  and  nddrem:  Executive  Assistant  to  the  Depu¬ 
ty  Conunissioner  for  Statistical  Operations  and  Processing,  GAO 
Building,  441  G  Street  N.W.,  WashWon,  D.C.  20212. 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to: 
Commissioner  of  Labor  Statistics,  Room  2108,  GAO  Building,  441 
G  Street  N.W.,  Washington,  D.C.  20212.  Give  name,  SSN,  and 
fiscal  years  of  employment. 

Record  access  procedures:  As  above 
Contesting  record  procedmes:  As  above 

Record  source  categories:  Input  from  employees’  biweekly  Time 
and  Attendance  Cards  and  time  distribution  forms  (DL  1-129, 
“Project  Reporting  Form’’);  SF-52’s  “Request  for  Personnel  Ac¬ 
tion’’ 

DOL/BLS— 4 

System  name:  Staff  Utilization  File 
System  locatkm:  Records  stored  by  the  DOL  Directorate  of  Data 
Automation,  Room  2852,  GAO  Building,  441  G  Street  N.W., 
Washington,  D.C.  20212.  Maintenance  is  directed  by  the  Division  of 
Field  Collection  Activities,  Room  1834,  at  the  same  address.  Input 
is  mailed  in  or  keyimnched  by  BLS  Regional  Office  Divisions  of 
Operations;  file  copies  of  iiqiut  documents  are  kept  by  most  Re¬ 
gions. 

Categories  of  individuals  covered  by  the  system:  All  BLS  Regional 
Office  Division  of  Operations  professional  and  data  collection  em¬ 
ployees.  (Clerical  staff  are  not  covered  by  the  system.) 

Categories  of  records  in  the  system:  Staff  utilization  data:  name, 
SSN,  pay  period,  hours  worked  and  units  accomplished  by  PAS 
code  for  functions  such  as  personal  visit,  telephone  collection,  and 
training. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  tA  records  maintained  in  die  system,  including  cidego- 
ries  of  users  and  the  purposes  of  sneh  uses:  None 
Storage:  Mag  tapes  and  disks 

Retrievability:  By  any  data  field,  including  name  and  SSN. 
Safeguards:  Only  authorized  employees  have  access  to  the 
tapes/disks,  to  the  programs,  and  to  the  Regions’  backup  docu¬ 
ments. 

Retention  and  disposal:  Fiscal  year  files  are  retained  indefinitely. 
System  managerfs)  and  nddrem:  Chief,  Division  of  Field  Collec¬ 
tion  Activities,  Room  1834,  GAO  Building,  441  G  Street  N.W., 
Washington,  D.C.  20212. 
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NodlkatloB  procedure:  Mail  all  inquiries  or  present  in  writing  to: 
Commissioner  (rf  Labor  Statistics,  Room  2108,  GAO  Building,  441 
G  Street  N.W.,  Washington,  D.C.  20212.  Give  name,  SSN  and 
dates  of  employment. 

Record  access  procedures:  As  above 
CoutesUng  record  procedures:  As  above 

Record  source  categories:  “Staff  Utilization  Report”  (form 
number  SO-1)  filled  out  each  pay  period  by  each  R.O.  D/Operations 
employee  (in  place  of  the  DL  1-291  "Project  Reporting  Form”) 

DOL/ESA— 1 

System  name:  Budget  Position  Control  System 
System  location:  Employment  Standards  Administration,  Room  C- 
3307,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Federal  Govern¬ 
ment  employees  of  the  Employment  Standards  Administration. 
Categories  of  records  in  the  system:  Budget 
Authority  for  maintenance  of  the  system:  0MB  Circular  A-11 
Rontiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  Employ¬ 
ment  Standards  Administration  budgets  and  related  reports. 

Storage:  Manual 

Retrlevability:  By  Employment  Standards  Administration  or¬ 
ganization. 

Safeguards:  The  System  is  housed  in  the  Division  of  Budget  and 
Finance  and  only  persons  who  are  authorized  by  the  Division  are 
allowed  access  to  the  data. 

Retention  and  disposal:  There  is  no  set  disposal  time  for  data  in 
this  system. 

System  managers)  and  address:  Chief,  Division  of  Budget  and 
Finance,  Employment  Standards  Administration,  New  Department 
of  Labor  Building,  Room  C3307,  200  Constitution  Avenue  N.W., 
Washington,  D.C.  ^210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Form  DL-SO  Notification  of  Personnel 
Action. 

DOL/ESA— 2 

System  name:  Employment  Standards  Public  Enquiry  File 
System  location:  Room  S3221,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  The  general 
public,  government  officials  (usually  of  State  labor  departments), 
and  private  organizations  such  as  those  representing  labor,  manage¬ 
ment,  or  private  citizens. 

Categories  of  records  in  the  system:  Copies  of  incoming  letters 
and  reports  of  telephone  requests. 

Authority  for  maintenance  of  the  system:  S  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Manual  File 

Retrlevability:  By  subject  matter.  State  chronologically,  and 
name  if  a  private  citizen. 

Safeguards:  Building  Security  Guards. 

Retention  and  disposal:  Time  retained  depends  on  subject  matter 
and  importance,  varying  from  3  to  10  years,  and  then  destroyed. 

System  manager(s)  and  address:  Director,  ESA,  Office  of  Pro¬ 
gram  Development  and  Administration,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.,  Room  S332S,  U.S.  Department  of  Labor. 

Notification  procedure:  U.S.  Department  of  Labor,  ESA,  DSES, 
Rm.  S3321,  200  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20210.  Name  and  approximate  date  of  previous  correspondence 
should  be  provided. 

Record  awess  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Information  voluntarily  submitted  by 
correspondent  on  own  initiative. 

DOL/ESA— 3 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Complaint  File. 


System  location:  U.S.  Department  of  Labor,  Office  of  Federal 
Contract  Compliance  Programs,  2(X)  Constitution  Avenue,  N.W., 
Wash.  D.C.,  Room  N3402;  U.S.  Department  of  Health,  Education 
and  Welfare,  National  Institutes  of  Health,  Building  12A,  Bethesda, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
conq>i^ts  of  discrimination. 

C^degories  of  records  in  the  system:  Personal  demographic  infor¬ 
mation  on  the  complaint  and  the  basis  of  the  complaint  they  are  fil¬ 
ing. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  compliance 
agencies  that  have  responsibility  of  overseeing  contractor  com¬ 
pliance  with  Executive  Order  11246  to  the  EEOC  which  has  the 
authority  to  investigate  complaints  of  discrimination  and  to  other 
Federal  agencies  that  may  have  responsibility  for  matters  referred 
to  in  a  complaint. 

Storage:  Diebold  Power  Files,  magnetic  tapes. 

Retrlevability:  By  name  and/or  OFCCP  Control  Xumber 
Safeguards:  Files  are  locked,  except  during  woricing  hours  and 
only  authorized  personnel  have  access  to  files.  The  computer 
system  has  a  code  used  for  retrieval. 

Retention  and  dhqMMal:  Active  files  retained  2-S  years,  referred  to 
storage,  destroyed  after  S  years. 

System  manager(s)  and  address:  Director,  OFCCP,  U.S.  Depart¬ 
ment  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C. 

Notification  procedure:  U.S.  Department  of  Labor,  Office  of 
Federal  Contract  Compliance  Programs,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C. 

Record  access  procedures:  Individual  may  request  in  writing  re¬ 
galing  information  maintained  by  OFCCP  on  himself.  He  may 
write  to  the  Office  of  Federal  Contract  Compliance  Pn^rams. 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Individuals  and  employers 
DOL/ESA— 4 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Handicapped  Worker  Complaint  File. 

System  location:  Room  C4321,  U.S.  Department  of  Labor,  200 
Constitution  Avenue  N.W.,  Washington,  D.C.  20210.  Each  Regional 
Office. 

Categories  of  individuals  covered  by  the  system:  Handicapped 
Wrakers 

Categories  of  records  in  the  system:  Medical,  personal,  employ¬ 
ment 

Authority  for  maintenance  M  the  system:  29  USC  793 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 

Storage:  Manual  Files 
^  Retrlevability:  By  name 

Safeguards:  Physical  Security  '' 

Retention  and  disposal:  Undecided  (program  still  being 
devdoped). 

System  manager(s)  and  address:  Director,  Veterans  and  'Han¬ 
dicapped  Workers  Ihxigram  Operation  Division,  Office  of  Federal 
Contract  Compliance  Programs,  Room  4321  NDOL,  200  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20210 
Notification  procedure:  Head,  Handicapped  Workers’  Task  Force, 
Room  C4321  NDOL,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  The  soqrces  of  the  infonnation  come 
from  ihe  complaint,  the  contractor’s  records  and  files,  and  other  in¬ 
vestigative  sources  as  needed,  such  as  medical  records,  and  other 
employment  records  at  the  permission  of  the  complainant. 

DOL/ESA— 5 

Syston  name:  Office  of  Federal  Contract  Compliance  Programs  In¬ 
ternal  Complaint  File 
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Syiton  location:  U.S.  Department  of  Labor,  Office  of  Federal 
Contract  Compliance  Programs,  711  14th  Street,  N.W.,  Room  220, 
WasUngton,  D.C. 

Categories  of  indivMnals  covered  by  the  system:  Individuals  filing 
complaints  of  discrimination. 

Categories  of  records  in  the  qrstem:  Personal,  Demo^phic  infor¬ 
mation  on  the  complainant  and  the  basis  of  the  complaint. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Diebold  Power  Files,  Mag  Tapes 
Rctrievability:  By  name  and/or  OFCCP  Control  Number 
Safeguards:  Locked  Files;  Computer  system  is  coded. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Director,  Office  of  Federal  Con¬ 
tract  Compliance  Programs,  Room  N3402,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  cat^ories:  Individual  complainants. 

DOL/ESA— 6 

System  name:  Office  of  Federal  Contract  Compliance  Programs 
Veteran’s  Complaint  Files 

System  location:  Room  N4418,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210;  each 
ESA  Regional  Office. 

Categories  of  individuals  covered  by  the  system:  Disabled 
veterans,  recently  discharged  veterans 
Categories  of  records  in  the  system:  Medical,  personal,  employ¬ 
ment 

Authority  for  maintenance  of  the  system:  S402,  Vietnam  Era 
Veterans  Readjustment  Assistant  Act  of  1974,  PL  93-S08. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 

Storage:  Manual  File 
Retrievability:  By  name 
Safeguards:  Physical  Security 

Retention  and  disposal:  Undecided  (program  still  being 
developed). 

System  manager(s)  and  address:  Director,  Veterans  and  Han¬ 
dicapped  Worker  Program  Operations  Division,  Room  N4418 
NDOL,  Washington,  D.C.  20210. 

Notification  procedure:  Leader,  Veteran’s  Task  Force,  Room 
N4418  NDOL,  200  Constitutkn)  Avenue,  N.W.,  Washington,  D.C. 
20210. 

Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Complaints  and  injuries,  government 
contracting  and  compUance  agencies  and  government  contractors. 

DOL/ESA— 7 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Anti-Discrimination  Files. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  Washington,  D.C. 
20210. 

Categories  of  individuals  covard  by  the  system:  Individuals  filing 
.  complaints  against  employers  on  account  of  discharge  or  other  acts 
of  discrimination  by  reason  of  a  pneumoconiosis  disease. 

Categories  of  records  in  the  system:  Personal,  Financial,  Medical 
Authority  for  maintenance  of  the  system:  30  U.S.C.  938,  20  CFR 
730.1  et.  seq.  (proposed  but  not  promulgated) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  of  file  con¬ 
tents  may  be  made  to  any  party  at  interest  to  the  complaint. 

Storage:  Manual  files 
Retrievability:  By  name 


Safeguards:  Locked  file  with  access  by  authorized  personnel 
only. 

Retention  and  disposal:  Being  determined  at  this  time 
System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  N.W..  Washington, 
D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Individual,  Correspondence,  Investiga¬ 
tive  records.  Employment  records.  Payroll  records.  Medical  Re¬ 
ports,  any  other  documents  or  reports  pertaining  to  an  individuals 
work  history,  education,  medical  condition,  or  hiring  practices  of 
the  employer. 

DOL/ESA— 8 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Benefit  CTaim  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  Washington,  D.C. 
20210. 

Categories  of  individnals  covered  by  the  system:  Individuals  filing 
claims  for  black  lung  (pneumoconiosis)  benefits  under  the  provi¬ 
sions  of  Title  rv  of  the  Federal  Coal  Mine  Health  and  Safety  Act 
of  1%9,  as  amended,  including  miners,  and  their  surviving  wi^ws, 
orphans,  dependent  parents  and  siblings. 

Categories  of  records  in  the  system:  Personal,  medical,  financial 
Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et  seq.  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq.  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workiMn’s 
conq>ensation  agencies  and  the  Social  Security  Administration  for 
purposes  of  determing  offsets  as  specified  under  the  Act,  or  for  the 
compilation  of  statistical  reports. 

Storage:  Case  file  documents,  both  original  and  copies  in  manual 
files. 

Retrievability:  Coal  Miners  name  and  social  security  number,  and 
claimants  name  when  different  from  miners  must  be  provided. 

Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers. 

Retentioo  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  2()0  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Claim  forms,  medical  reports,  cor¬ 
respondence,  investigative  reports,  employment  reports.  Federal 
and  State  agency  records,  any  other  record  or  document  pertaining 
to  a  claimant  or  his  dependent  as  it  relates  to  his  age,  education, 
work  history,  marital  history  or  medical  condition. 

DOL/ESA— 9 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Benefit  Payments  File. 

System  location:  GAO  Building,  5th  and  G  Streets,  N.W., 
Washington,  D.C.  20210;  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NDOL,  Room  C-3525,  3rd  and  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Cidegoite  of  individuals  covered  by  the  system:  Claimants  receiv¬ 
ing  benefits 

Categories  of  records  in  tiie  system:  Personal,  Financial 
Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et  seq.  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DisclosiU’e  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workmen’s 
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compensation  agencies  and  the  Social  Security  Administration  for 
purposes  of  determining  offsets  as  specified  under  the  Act. 

Storage:  Magnetic  tapes 
RetrieTability:  Social  Security  Number  . 

Safegnards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  by  security  officers.  MBeing  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  EMployment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above 
Record  accen  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Black  Lung  Benefit  Claim  Files 
DOL/ESA— 10 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Claimant  Information  File 

System  location:  GAO  Building,  Sth  and  G  Streets,  N.W., 
WasUngton,  D.C.  20210;  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NE>OL,  Room  C3S25,  3rd  and  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Black  Lung  Clai¬ 
mants 

Categories  of  records  in  the  system:  Personal  (Name,  Date  of 
Birth,  SSN,  Type  Claimant,  Miner’s  Date  of  Death);  Demographic 
(State/County,  City,  Congressional  District,  Zip  Cc^,  Mine  em¬ 
ployment  history,  Medici  disability.  Initial  determination.  Con¬ 
ference  results.  Hearing  results. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.5  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workmen’s 
compensation  agencies  and  the  Social  Security  Administration  for 
purposes  of  determining  offsets  as  specified  under  the  Act. 

Storage:  9  Track  magnetic  tape  and  punched  cards. 

Rctrievability:  Social  Security  Number 

Safeguards:  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Woiicers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  District  Office  Reports,  Claim  Forms, 
Claim  Files  Tracking  cards. 

DOL/ESA— II 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Medical  treatment  records  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Coal  Mine  Workers’  Compensation,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  Beneficiaries. 

Categories  of  records  in  the  system:  Medical  and  Financial 
'Authority  for  maintenance  of  the  system:  30  U.S.C.,  901  et  seq., 
20  CFR  715.1  et  seq.,  20  CFR  720.1  et  seq.,  20  CFR  725.1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workmen’s 
compensation  agencies  and  the  Social  Security  Administration  for 
purposes  of  determining  offsets  as  specified  under  the  Act. 

Storage:  Manual  File  to  be  transferred  to  magnetic  tape. 
Rctrievability:  Name  and  Social  Security  Number. 

Safeguards:  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers. 


Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Woihers’  Compensation,  Office  of  Workers*  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  2()0  constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Notifkation  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Medical  Reports  and  bills  from  Physi¬ 
cian  of  beneficiary’s  choosing  providing  medical  treatment. 

DOL/ESA— 12 

System  name:  Office  of  Workers’  Compensation  Programs,  Black 
Lung  Profile  Beneficiaries  File. 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dard  Administration,  Office  (rf  Workers’  Compensation,  Division 
of  Coal  Mine  Workers’  Compensation,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  Beneficiaries 
Categories  of  records  in  the  system:  Medical,  personal 
Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (rf  such  uses:  Disclosure  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workmen’s 
compensation  agencies  and  the  Social  Security  Administration  for 
purposes  of  determining  offsets  as  specified  under  the  Act. 

Storage:  Manual  Files 

Retrievability:  Name  and  social  security  number 
Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Coal  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  2(X)  Constitution  Avenue,  N.W.,  Washington, 

D  C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Individual,  Correspondence,  Employ¬ 
ment  Records,  Payroll  Records,  Medical  Reports. 

DOL/ESA— 13 

System  name:  Office  of  Woricers’  Compensation  Programs,  Black 
Lung  Service  Payments  File. 

System  location:  GAO  Build^,  5th  and  G  Streets,  N.W., 
Washington,  D.C.  20210;  System  is  accessed  from  terminal  (Remote 
7)  located  in  NDOL,  Room  C3525,  3rd  and  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Claim^ts,  Physi¬ 
cians  and  medical  facilities  providing  services. 

Categories  of  records  in  the  system:  Medical,  Personal,  Financial 
Authority  for  maintenance  of  the  system:  30  U.S.C.,  901  et.  seq., 
20  CFR  715.1  et.  seq.  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workmen’s 
compensation  agencies  and  the  Social  Security  Administration  for 
purposes  of  determining  offsets  as  specified  under  the  Act 
Storage:  Magnetic  tapes 

Rctrievability:  Provider  number,  claimant’s  SSN. 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  'by  security  officers. 

Retention  and  disposal:  Being  determined  at  this  time. 

System  manager(s)  and  address:  Associate  Director,  Division  of 
Cod  Mine  Workers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
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Contesting  record  procednres:  As  above 
Record  source  categories:  Billings,  Claim  files,  Medical  reports 
DOUESA— 14 

System  name:  Office  of  Woricers’  Compensation  Programs,  Black 
Lung  X-ray  Interpretations  Ffle 

System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Proems, 
Division  of  Coal  Mine  Workers’  Compensation,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers’  Compensation  claimants 
Categories  of  records  in  the  system:  Medical,  personal 
Authority  for  maintenance  of  the  system:  30  U.S.C.  901  et.  seq.,  20 
CFR  715.1  et.  seq.,  20  CFR  720.1  et.  seq.,  20  CFR  725.1  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  any  party 
at  interest;  representatives  of  parties  at  interest;  State  workmen’s 
compensation  agencies  and  the  Social  Security  Administration  in 
the  case  of  multiple  claims. 

Storage:  Manual  Files 

Retrievability:  Name  and  social  security  number 
Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers 
Retention  and  disposal:  Being  determined  at  this  time. 

System  managerfs)  and  address:  Associate  Director,  Division  of 
Cod  Mine  Woikers’  Compensation,  Office  of  Workers’  Compensa¬ 
tion  Programs,  Employment  Standards  Administration,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Individuals’  Medical  Records 
DOL/ESA— 15 

System  name:  Office  of  Woricers’  Compensation  Programs,  Federal 
Employees’  Compensation  Act  File 
System  location:  U.S.  Department  of  Labor,  Employment  Stan¬ 
dards  Administration,  Office  of  Workers’  Compensation  Programs, 
Division  of  Federal  Employees’  Compensation,  200  Constitution 
Avenue,  N.W.,  Room  S-3229,  Washington,  D.C.  20211;  and  District 
Offices. 

Categories  of  individuals  covered  by  the  system:  FECA  benefits 
recipients  are  Federal  employees  injured  or  killed  while  in  the  per¬ 
formance  of  du^.  In  case  of  death,  beneficiary  records  are  main¬ 
tained.  In  addition  to  Federal  employees  the  FECA  covers  volun¬ 
teers  in  the  Civil  Air  I^trol,  Peace  Corps  Volunteers,  Job  Corps 
EmoUees,  Volunteers  in  Service  to  America,  members  of  the  Na¬ 
tional  Teachers  Corps,  certain  student  employees,  employees  of  the 
Alaska  Railroad,  members  of  the  Reserve  Officers  Training  Co^s, 
certain  Law  Enforcement  Officers  not  employed  by  the  United 
States.  Prior  to  January  1,  1957,  the  FECA  also  covered  reservist  in 
the  Armed  Forces  of  the  United  States.  Also  covered  various 
classes  of  persons  who  provide  or  have  provided  services  to  the 
Government  of  the  United  States. 

Categories  of  records  in  die  system:  Record  includes  reports  of  in¬ 
jury  by  employee  and  employing  establishment,  authorization  for 
medic^  treatment,  medic^  records,  medical  and  transportation 
bills,  compensation  payment  records,  formal  orders  for  or  against 
payment  of  compensation,  vital  statistics  such  as  birth,  death  and 
marriage  certificates. 

Authority  for  maintenance  of  the  system:  5  USC  8101  et  seq.,  20 
CFR  1.1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  any  party  of  interest  in  a  specific  case  or  a  representative  or  any 
party  of  interest  presenting  written  authorization  from  that  party; 
any  other  party  authorized  to  review  information  by  the  claimant  or 
representative. 

Storage:  File  cabinets;  security  files  are  kept  in  combination 
locker  file  cabinets. 

Retrievability:  Files  are  retrieved  after  identification  by  coded  file 
number  which  is  cross  referenced  to  employee  by  name,  employing 
establishment,  date  and  nature  of  injury.  Files  located  in  District 


Offices  are  identified  by  master  index  file,  which  is  maintained  in 
the  National  Office. 

Safeguards:  Files  are  maintained  under  constant  supervision  of 
OWCP  personnel  during  normal  working  hours — only  autlKMized 
persoimel  may  handle  or  disclose  any  information  contained 
therein.  Only  personnel  having  security  clearance  may  handle  or 
process  security  files.  After  normal  working  hours,  security  files 
are  kept  in  locked  cabinets.  All  files  are  maintained  in  guarded 
Federal  building. 

Retention  and  disposal:  Regular  files  are  retained,  retired  to 
Federal  Record  Centers,  and  disposed  of  in  accordance  with  GSA 
schedule.  Security  files  are  disposed  of  by  the  submitting  agency. 

System  manager(s)  and  address:  Associate  Director,  FECA,  Room 
S-3229  NDOL,  200  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20211. 

Notification  procedure:  As  above 
''  Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Injured  employees,  beneficiaries,  em¬ 
ploying  Federal  agencies,  other  Federal  Agencies,  physicians, 
hospitals,  clinics,  educational  institutions,  attorneys,  congressmen, 
OWCP  field  investigations,  state  governments. 

DOL/ESA— 16 

System  name:  Office  of  Workers’  Compensation  Programs,  Federal 
Employees’  Compensation  Act  Chargeback  File 
System  location:  Directorate  of  Data  Automation,  GAO  Building, 
441  G  Street,  N.W.,  Room  2852,  Washin^on,  D.C.  20210;  system 
can  be  accessed  from  terminal  7  located  in:  Department  of  Labor, 
200  Constitution  Avenue,  N.W.,  Room  C3525,  Washington,  D.C. 
20210. 

Categories  of  individuals  covered  by  the  system:  FECA  Benefits 
Recipients 

Categories  of  records  in  the  system:  Personal,  financial 
Authority  for  maintenance  of  the  system:  5  U.S.C.  8147 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  sent  to  all  other 
Federal  agencies  in  order  to  support  the  billing  of  cost  paid  by 
DOL. 

Storage:  Magnetic  T^>e 

Retrievability:  OWCP  case  number  within  OWCP  District  Office 
Safeguards:  Physical  security-tapes  are  locked  up 
Retention  and  disposal:  OWCP/FECA  is  responsible  for  source 
data  records,  computer  records  are  maintained  or  destroyed 
(deleted)  by  OWCP/FECA  authority. 

System  managers)  and  address:  Associate  Director,  Division  of 
Federal  Employees  Compensation,  Department  of  Labor,  200  Con¬ 
stitution  Avenue,  N.W.,  Room  S3229,  Washington,  D.C.  20210. 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  CA45,  CA7  at  originating  OWCP  Dis¬ 
trict  Office  servicing  injured  employee’s  government  agency. 

DOL/ESA— 17 

System  name:  Office  of  Workers’  Compensation  Programs, 
Longshore  and  Harbor  Woikers’  Compensation  Act  File 
System  location:  Files  are  located  in  District  Offices 
Categories  of  individuals  covered  by  the  system:  The  system  main¬ 
tains  records  of  injury,  occupational  disease  and  death  of  em¬ 
ployees  working  in  private  industry  who  are  covered  by  the  provi¬ 
sions  of  the  Longshoremen’s  and  Harbor  Workers’  Compensation 
Act,  as  extended. 

Categortes  of  records  in  the  system:  Records  include:  reports  of 
injury  by  employees;  employers;  authorization  for  medical  care; 
medical  reports;  medical  transportation  bills;  formal  orders  for 
or  against  payment  of  compensation;  vital  statistics  such  as  birth, 
marriage,  death  certificates;  enrollment  and  attendance  records  at 
educational  institutions. 

Authority  for  maintenance  of  the  system:  33  USC  901  et.  seq.  (20 
CFR  701  et.  seq.),  36  DCC  501  et.  seq.,  42  USC  1951  et  seq.,  43 
USC  1331  et  seq.,  5  USC  8171  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  obtained  by 
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the  system  is  disclosed  to:  any  party  of  interest  in  a  specific  rase, 
or  a  representative  of  any  party  of  interest  who  submits  written 
authorization  frcnn  a  party  of  interest,  or  any  other  party 
authorized  by  the  claimant  or  his/her  representative  to  review  the 
information. 

Storage:  The  information  is  maintained  as  written  records  and 
documents  in  letter  size  manual  files  stored  in  4  and  5  drawer  file 
cabinets,  located  in  the  several  District  Offices. 

Rctrievability:  Identification  is  based  on  coded  file  numbers, 
cross-referenced  to  employee  name,  date  of  injury  and  employer 
name. 

Safeguards:  Files  are  physically  maintained  under  constant  super¬ 
vision  of  OWCP  personnel  during  working  hours.  Rooms  in  wUch 
files  are  maintained  are  locked  during  non-business  hours. 

Retention  and  disposal:  Files  are  retained  in  District  Office  for  a 
period  of  five  years  following  closing,  after  which  they  are  retired 
to  the  Federal  Records  Centers  and  eventually  disposed  of  in  ac-' 
cordance  with  the  GSA  records  disposal  schedule.  No  lost  time  re¬ 
ports  of  injury  are  destroyed  five  years  after  the  fiscal  year  in 
which  they  are  received. 

System  manager(s)  and  address:  Associate  Director,  OWCP,  Divi¬ 
sion  of  Longshore  and  Harbor  Workers'  Compensation,  U.S.  De¬ 
partment  of  Labor,  200  Constitution  Avenue,  N.W.,  Room  C04315, 
Washington,  D.C.  20211. 

Notification  procedure:  As  above 

Record  access  procedures:  Any  individual  seeking  information 
about  a  case  in  which  he/she  is  a  party  of  interest  may  write  or 
telephone  the  OWCP  District  Office  and  arrangement  will  be  made 
to  provide  review  of  the  file,  consonant  with  restrictions  defined  as 
a  Routine  Use. 

Contesting  record  procedures:  As  above 

Record  source  categories:  The  system  obtains  information  from 
injured  employees,  their  qualified  dependants,  employers,  physi¬ 
cians,  medical  facilities,  educational  institutions,  attorneys,  mem¬ 
bers  of  Congress,  state  and  federal  vocational  rehabilitation  agen¬ 
cies. 

DOL/ESA— 18 
System  name:  Position  Classification  File 
System  location:  Room  S  3312,  New  Department  of  Labor  Build¬ 
ing,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Esa  Employees 
Categories  of  records  in  the  system:  Position  descriptions  with 
some  related  audit  material  for  ESA  No  and  some  regional  posi¬ 
tions. 

Antbority  for  maintenance  of  the  system:  S  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CSC,  OMB,  EEOC  au¬ 
dits  of  personnel  practices 
Storage:  Manual' Files 

Retrievability:  Indexed  by  position  classification  series  number 
retrievable  by  cross  indexing  with  personnel  file  (alphabetic  by 
name). 

Safeguards:  Screened  by  staff 

Retention  and  disposal:  Retained  as  long  as  is  valid.  If  replaced 
by  new  position  description,  retained  five  additional  years. 

System  manager(s)  and  address:  Director,  ESA,  Office  of  Ad¬ 
ministrative  Management,  Room  S332S,  New  Department  of  Labor 
Building,  Washington,  D.C. 

Notification  procedure:  ESA,  Branch  of  Classification,  Room 
S3318,  New  Department  of  Labor  Building 
Record  access  procedures:  Contact  above 
Contesting  record  procedures:  Contact  above 
Record  source  categories:  Position  classification  surveys 
DOL/ESA— 19 

System  name:  Wage-Hour  Sheltered  Workshop  File 
SyAcm  location:  Directorate  of  Data  Automation,  GAO  Building, 
441  G  Street,  N.W.,  Room  2852,  Washington,  D.C.  20210. 

Categories  of  individuala  covered  by  the  system:  Handicapped  Peo¬ 
ple  that  can  be  trained 

Categories  of  records  in  the  system:  Personal,  Financial 
Antbority  for  maintenance  of  the  system:  29  USC  214 


Routine  uses  of  records  main  tallied  in  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  Repents  to  Congress 
Stora^:  Mag-tape 

Rctrievability:  Client  file  is  indexed  by  social  security  number 
SMegnards:  Physical  security  -  tapes  are  locked  up 
Retention  and  disposal:  Wage-Hour  Administration  is  responsible 
for  source  data  records,  computer  records  -  are  maintained  or 
destroyed  (deleted)  by  wage-hour  authority. 

SyMcm  managerfs)  and  address:  Administrator,  Wage  and  Hour 
Division,  Department  of  Labor,  200  Cmistitution  Avenue,  N.W., 
Room  S3020,  Washington,  D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  (^estionnaire  I  of  the  Sheltered 
Workshop  Survey  Form  OMB  Number:44-S73013 

DOL/ILAB— 1 

System  uame:  Employee  Address  FUe 
System  htcation:  U.S.  Department  of  Uabor,  Bureau  of  Intema- 
tioi^  Labor  Affairs,  Room  SS214,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  AU  Employees 
Categories  of  records  in  the  system:  Name,  Social  Security 
Nuihber,  related  personal  data.  Bank  and  Bank  Account  Number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Manual  of 
Administration,  Chapter  6-300,  Section  S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Manual  File 
Retrievability:  Name,  Alpha 
Safeguards:  Physical  Security 

Rctoition  and  disposal:  Destroyed  on  separation,  transfer,  or 
retirement  of  employee. 

System  managerfs)  and  address:  Chief,  Division  of  Management 
Services,  Administrative  Management  Staff,  Bureau  of  Interna¬ 
tional  Labor  Affairs,  Room  S5214,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Nottfkation  procedure:  Bureau  of  International  Labor  Affairs, 
U.S.  Department  of  Labor,  Room  S223S,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Record  access  procedures:  Chief,  Division  of  Management  Ser¬ 
vices,  Adminstrative  Management  Staff,  Bureau  of  International 
Labor  Affairs,  Room  SS214,  U.S.  Department  of  Labor,  200  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Contesting  record  procedures:  As  above 

Record  somree  categories:  The  information  comes  from  em¬ 
ployees. 

DOL/ILAB— 2 

System  name:  Organizational  Operating  Pattern  File 
System  location:  U.S.  Department  of  Labor,  Bureau  of  Intema- 
tioiud  Labor  Affairs,  Room  S5303C,  2(X)  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 

Categories  of  individnals  covered  by  the  system:  All  Employees 
Cidegories  of  records  in  the  system:  Lists  employee  incumbent  by 
organization  and  title. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 
Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Card  File  and  organizational  listing. 

Retrievability:  Organization  and  Position  Number. 

Safeguards:  Physical  Security  and  limited  distribution. 

Retention  and  lUsposal:  Updated  by  Personnel  changes  and 
revised  monthly. 

System  manager(s)  and  address:  Director,  Administrative  Manage¬ 
ment  Staff,  Bureau  of  International  Labor  Affairs,  Room  SS303C, 
U.S.  Department  of  Labor,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210. 

Notification  procedure:  Bureau  of  International  Labor  Affairs, 
U.S.  Department  of  Laltor,  Room  S223S,  200  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20210. 
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Record  access  procedures:  Director,  Administrative  Management 
Staff,  Bureau  of  International  Labor  Affairs,  Room  SS303C,  U.S. 
Department  of  Labor,  200  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20210. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Standard  Form  50,  Notification  of  Per¬ 
sonnel  Action. 

DOL/MA— 1 

System  name:  Budget  and  Position  Control 
System  location:  Manpower  Administration,  Bureau  of  Ap¬ 
prenticeship  &  Training — Office  of  Budget  Development  &  Review, 
Room  5406,  Patrick  Henry  Building,  601  D  Street,  N.W.,  Washing¬ 
ton,  D.C.  20213. 

Categories  of  individuais  covered  by  the  system:  Federal  Em¬ 
ployees  currently  employed  in  BAT 
Categories  of  records  in  the  system:  Personnel  matters  concerning 
grades  and  rates  of  pay  are  recorded. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 
Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Kardex 

Retrievability:  By  region,  budget  position  number,  or  name  of 
employee 

Safeguards:  Stored  in  locked  office. 

Retention  and  disposai:  Retained  until  the  termination  of  em¬ 
ployee,  then  shredded. 

System  manager(s)  and  address:  Office  of  Budget  Devel(^ment 
and  Review,  Manpower  Administration— Bureau  of  Apprenticeship 
and  Training,  Room  5406,  Patrick  Henry  Building,  MI  D  Street, 
N.W.,  Washington,  D.C.  20213. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Form  50 

DOL/MA— 2 

System  name:  Bureau  of  Apprenticeship  and  Training,  Field  Service 
Staff  Budget  and  Position  Control  File 
System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5434,  Patrick  Henry  Building,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  by  the  Bureau. 

Categories  of  records  in  the  system:  Kardex  file  on  which  person¬ 
nel  actions  (Form  50)  are  recorded  so  the  grade,  pay,  address,  and 
telephone  number  are  listed.  To  maintain  position  information  & 
control  with  coines  of  each  position  description  in  effect. 

Authority  for  maintenauce  of  the  system:  PL  308  (Fitzgerald  Act) 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  None 
Storage:  Kardex  Files 

Retrievability:  By  Participant  Name  and  Geographical  location. 
Safeguards:  Stored  in  locked  office  and  no  disclosure  made  from 
record? 

Retention  and  disposal:  Maintain  as  long  as  individual  is  em¬ 
ployed.  Disposed  of  when  no  longer  needed  for  operational  pur¬ 
poses.  DNDirector.  Field  Service  Staff,  BAT,  Room  5434,  Patrick 
Henry  Bldg.,  601  D  Street,  N.W.,  Washington,  D.C.  20213. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Form  50 

DOL/MA— 3 

System  name:  Bureau  of  Apprenticeship  and  Training,  Foreign  Na¬ 
tionals  Individual  Program  File 

System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5426,  Patrick  Henry  Building,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Categories  of  individuais  covered  by  the  system:  Foreign  Nationals 
programmed  by  the  Bureau  of  Apprenticeship  and  Training  under 
the  Technical  Assistance  Act. 


Categories  of  records  in  the  ^stem:  Personal  information  of  the 
Foreign  National  and  programming  operating  information. 

Authority  for  maintenance  of  the  system:  P.L.  308  (Fitzgerald  Act) 
Routine  uses  of  records  maintained  in  the  system,  including  catego^ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Program  Files 
Retrievability:  By  Participant  Name 
Safeguards:  Personnel  Screening 

Retention  and  disposal:  Full  file  maintained  for  3  years  after 
traini^  completed,  and  skeleton  file  maintained  indefinitely 
(training  outline  and  final  report) 

System  manager(s)  and  address:  Chief, 

OSA/(INTERNATIONAL)  BAT,  Room  5426,  Patrick  Henry  Build¬ 
ing,  601  D  Street,  N.W.,  Washington,  D.C. 

Notification  procedure:  Bureau  of  Apprenticeship  and  Training, 
Office  of  Special  Activities  (International),  Room  5426,  Patrick 
Henry  Bldg.,  Washington,  D.C.  20213. 

Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  State  Department 
DOL/MA— 4 

System  name:  Bureau  of  Apprenticeship  and  Training,  National  In¬ 
dustry  Promotion  File 

System  location:  Bureau  of  Apprenticeship  and  Training,  Room 
5414,  Patrick  Henry  Building,  601  D  Street,  N.W.,  WasUngton, 
D.C.  20213. 

Categories  of  individuals  covered  by  the  system:  Apprentices 
Categories  of  records  in  the  system:  Program  Sponsor 
Authority  for  maintenance  of  the  system:  Public  Law  308 
(Fitzgerald  Act) 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Manual  Files — programs  and  apprentice  registration 
cards  for  apprentices. 

Retrievability:  Program  sponsor  name,  apprentice’s  name  and  ap- 
prenticeable  occupation. 

Safeguards:  Standard  file  cabinets  with  locks. 

Retoition  and  disposai:  Retain  three  years  and  commit  to 
Archives 

System  manager(s)  and  address:  Director,  Office  of  National  In¬ 
dustry  Promotion,  Room  5414,  Patrick  Henry  Building,  601  D 
Street,  N.W.,  Washington,  D.C. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Program  Sponsor 
DOL/MA— 5 

System  name:  ESARS  2  percent  Sample  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  N.W., 
Washington,  D.C.;  Room  4410  Patrick  Henry  Building,  601  D 
Street,  N.W.,  Washington,  D.C. 

Categories  of  individuais  covered  by  the  system:  Employment  Ser¬ 
vice  Applicants 

Categories  of  records  in  the  system:  Characteristics  of  Individual 
such  as  age,  sex,  race  and  ES  Services  provided  to  him. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  49,  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  Tape 
Retrievability:  By  region.  State,  SSN 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes 

Retention  and  disposal:  5  years.  Destroyed  by  scratching  tape. 
System  managers)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
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Record  source  categories:  All  records  came  from  the  State  Em- 
ployment  Service  Offices  in  the  SO  States,  P.R.  and  D.C. 

DOL/MA— 6 

System  naiue:  Exemplary  Rehabilitation  Certification  Program  File 
System  location:  Department  of  Labor,  Manpower  Adniinistra- 
tion.  Division  of  Immigration  and  Rehabilitation  Certification, 
Patrick  Henry  Building,  601  D  Street,  N.W.,  Washingtoti,  D.C. 
20213. 

Categories  of  individuals  covered  by  the  system:  Ex-servicemen 
with  less  than  honorable  discharges  from  the  U.S.  Armed  Forces. 

Categories  of  records  in  the  system:  Personal.  Information  such 
as:  Lo^  law  enforcement  reference,  fingerprint  card,  character 
references,  employer  references. 

Antbority  for  maintenance  of  the  system:  10  U.S.C.  26.1;  80 
STAT.  1017;  P.L.  89-690. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ei  such  uses:  None 
Storage:  Individual  application  folders  are  kept  under  lock  and 
key  from  the  date  application  is  received  to  date  of  retirement  of 
folders  to  the  Federal  Records  Center. 

Retrievability:  Records  are  indexed  by  name,  address,  serial 
number,  social  security  number  and  date  of  birth. 

Safeguards:  Individual  application  folders  are  kept  in  ffle  cabinets 
under  lock  and  key. 

Retention  and  disposal:  Folders  are  maintained  in  the  Division  for 
at  least  2  years.  After  2  years,  the  records  are  sent  to  the  Federal 
Records  Center  for  storage.  Because  of  requests  for  replacements 
of  lost  or  destroyed  certificates,  these  records  are  retained  per¬ 
manently. 

System  manager(s)  and  address:  Chief,  Division  of  Immigration 
and  Rehabilitation  Certification;  Room  8204,  Patrick  Henry  Build¬ 
ing,  601  D  Street,  N.W.,  Washington,p.C.  20213. 

Notification  procedure:  U.S.  Department  of  Labor,  Manpower 
Administration,  U.S.  Employment  Service  (METR),  Washington, 
D.C.  20213. 

Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Upon  request,  an  application  packet  is 
sent  to  the  ex-serviceman  which  includes  an  application  form,  em¬ 
ployer  reference  form,  character  reference  forms,  local  law  authori¬ 
ty  reference  form,  and  a  fingerprint  card.  When  the  completed  ap- 
pUcation  forms  are  returned  to  the  Department  of  Labor,  the  fin¬ 
gerprint  card  is  sent  to  the  FBI  for  investigation.  The  FBI  then 
returns  the  fingerprint  card  and  report  to  the  Department  of  Labor. 

DOL/MA— 7 

System  name:  Immigration  and  Rehabilitation  Certification  Program 
FUe 

System  location:  National  Office  U.S.  Department  of  Labor, 
Manpower  Administration,  601  D  Street,  N.W.,  Washington,  D.C. 
20213;  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Employers  who 
file  application  for  alien  employment  certification  in  Ixhalf  (rf 
aliens  and  aliens. 

Caterories  of  records  in  the  system:  Information  of  record  consists 
of  employer’s  type,  size  and  nature  of  business;  offer  of  employ¬ 
ment  to  alien;  and  ^en’s  backround  and  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Law  414,  Im¬ 
migration  and  Nationality  Act,  as  ame^ed  by  Public  Law  89-236 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Any  and  all  materi^s 
pertinent  to  the  alien  certification  program  are  disclosed  to  em¬ 
ployer’s  attorneys,  aliens.  State  Department  and  Immigration  and 
Naturalization  Service. 

Storage:  Manual  files  are  stored  in  the  national  office,  the  10  re¬ 
gional  offices  and  the  office  in  the  Virgin  Islands. 

Retrievability:  Records  are  maintained  on  all  applications  for 
alien  employment  certification  filed  by  means  of  Immigration  Case 
Record  ai^  Transmittal,  BES  Form  71-30  (Rev.  June  1968).  Job 
offer  applications  are  filed  alphabetically  by  employer  name,  and 
applications  by  alien  name  if  filed  by  alien  in  his  own  behalf. 

Safeguards:  Access  to  records  provided  only  to  authorized  per¬ 
sonnel. 


Retention  and  disposal:  Case  files  are  to  be  retained  in  the  in¬ 
dividual  offices  for  at  least  18  months,  at  which  time  they  are  to  be 
stored  in  the  Federal  Records  Center,  and  then  destroyed,  by 
shredding,  after  2  years  or  more.  The  San  Francisco  Regional  Of¬ 
fice  retains  its  reewds  for  2  years;  storage  keeps  them  for  S  years, 
and  they  keep  all  case  files  under  lock  and  key.  Chicago  retains  its 
records  for  18  months  and  then  they  are  destroyed. 

System  manager(s)  and  address:  Chief,  Division  of  Immigration 
and  Rehabilitation  Certification,  Manpower  Administration,  U.S. 
Employment  Service,  601  D  Street,  N.W.,  Washington,  D.C.  20213. 

Notification  procedure:  National  Office— Regional  Offices — Virgin 
Islands,  named  areas.  Persons  must  present  identifying  documents 
pertinent  to  the  application  in  order  to  locate  information  from  the 
file. 

Record  access  procedures:  Information  may  be  obtained  from  cer¬ 
tifying  officers  (d  national  office,  regional  offices  and  Virgin 
Islands  office  of  USES. 

Cmitcsting  record  procedures:  Same  as  above 
Record  source  categories:  Sources  of  information  come  from  ap¬ 
plication  form  completed  by  employers  and  aliens,  supporting  docu¬ 
ments,  schools,  colleges,  organizations  and  publications. 

DOL/MA— 8 

System  naase:  Job  Corps  Mainstream  and  Placement  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  N.W., 
Washington,  D.C.;  Room  4409,  Patrick  Henry  Building,  Washing¬ 
ton,  D.C. 

Categories  of  individuals  covered  by  the  system:  Job  Corps 
trainees  and  completers. 

Categories  of  records  in  the  system:  Personal  information  about 
the  trainee  on  tape,  income,  age,  education,  etc.  In  the  placement 
system — was  he  placed— if  not  placed  the  reason  for  such. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  911,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  tape 
Retrievability:  Social  Security  Number 

Saf^uards:  Unique  data  set  name  and  v(riume  serial  number  for 
the  file 

Retention  and  disposal:  Retention  since  inception.  They  are  not 
destroyed  and  means  thereof  have  not  been  decided  upon. 

System  managerfs)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Job  Corps  Centers  and  USDL  MA,  Re¬ 
gional  Offices 

DOL/MA— 9 

System  name:  Job  Corps  Mainstream  and  Placement  Reports  File 
System  location:  Room  2821,  GAO  Bldg.,  441  G  Street,  N.W., 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Job  Corps  enrol- 
lees 

Categories  of  records  in  the  system:  Personal  characteristics 
Authority  for  maintenance  of  the  syston:  29  U.S.C.  911,  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Report  sent  to  Congress 
Storage:  Magnetic  tape 

Retrievability:  Name  and  social  security  Number 
Safeguards:  Restricted  to  only  authorized  personnel 
Retention  and  disposal:  Reports  are  maintained  until  good  records 
are  on  magnetic  tape.  Disposal  is  by  shredding  or  burning. 

System  manager(s)  and  address:  Chief,  Division  of  Reporting 
Operations,  Patrick  Henry  Building,  Room  4208,  Washington,  D.C. 
20213. 

Notification  procedure:  U.S.  Department  of  Labor,  200  Constitu¬ 
tion  Avenue,  N.W.,  Suite  2018,  Washington,  D.C.  20210. 

Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
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Record  source  categories:  Job  Corps  Centers  and  USDL,  MA,  Re¬ 
gional  Offices 

DOL/MA— 10 

System  name:  Migrant  Worker  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  N.W., 
Washington,  D.C.;  Room  4410  Patrick  Henry  Building,  601  D 
Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Migrant  Workers 
who  have  reported  to  ES  Office  for  service. 

Categories  of  records  in  the  system:  Characteristics  of  individual 
and  IS  services  provided  to  him. 

Authority  for  maintenance  of  the  system:  Court  Order  (Civil  Ac¬ 
tion  2010-72,  NAACP  vs.  Brennan). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  tape 
Retrievability:  Region,  State,  SSN 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes. 

Retention  and  disposal:  5  years.  Destroyed  by  scratching  tapes. 
System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  N.W.,  Washington, 
D.C. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  State  ES  offices. 

DOL/MA— 11 
System  name:  Trainee  Characteristic  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  N.W., 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Manpower 
trainees  under  MDTA  and  EOA  acts. 

Categories  of  records  in  the  system:  Personal,  financial,  and  medi¬ 
cal.  System  no  longer  active.  Files  are  historical. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2S71,  et  seq., 
(Manpower  Development  Training  Act);  42  U.S.C.  2701,  et.  seq., 
(Economic  Opportunity  Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  tape 

Retrievability:  Indexed  by  social  security  number 
Safeguards:  Files  are  maintained  only  at  one  location.  Access  is 
not  permitted  without  written  approval. 

Retention  and  disposal:  Files  are  historical;  retention  indefinite. 
Files  are  destroyed  by  writing  over  the  tape. 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  MDTA  forms;  MT101,2,3;  MA101,2,3, 
4;  EOA  forms:  NYC-16  A  OEO-16. 

DOL/MA^ll 

System  name:  WIN  II  Characteristics  File 
System  location:  Room  2821,  GAO  Bldg.,  441  G  Street,  N.W., 
Washington,  D.C.;  Room  4410  Patrick  Henry  Building,  601  D 
Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  WIN  Registrants 
Categories  of  records  in  the  system:  Characteristics  of  individual 
such  as  age,  sex,  race  and  ES  Services  provided  to  him. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  630  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  tape 
Retrievability:  By  region.  State,  SSN 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes. 


Retention  and  disposal:  S  years.  Destroyed 
System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  N.W.,  Washington, 
D.C. 

Notification  procedure:  As  above 
Record  access  pmedures:  As  above 
Contesting  recoil  procedures:  As  above 

Record  source  categories:  All  records  came  from  the  State  Em¬ 
ployment  Security  offices  in  the  50  States,  P.R.  and  D.C. 

DOL/MA— 13 

System  name:  1  percent  Employee-Employer  Sample  File 
System  location:  Room  2821,  GAO  Building,  441  G  Street,  N.W., 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  1  percent  of  all 
employed  persons  covered  by  SSA  in  the  U.S. 

Categories  of  records  in  the  system:  Wage  Information.  Also  Sex, 
Race,  Employer  Size,  etc.  Individual  Records— Characteristic  data 
plus  wage  -data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  501  et.  seq.;  26 
U.S.C.  3301  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Tape 

Retrievability:  By  Social  Security  Number  and  State  Code 
Safeguards:  None.  Stored  in  tape  library  at  DDA. 

Retention  and  disposal:  The  records  are  kept  until  advised  that 
data  are  no  longer  needed. 

System  manager(s)  and  address:  Chief,  Division  of  ADP  Systems, 
Patrick  Henry  Bldg.,  Room  4410,  601  D  Street,  N.W.,  Washington, 
D.C.  20213. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Social  Security  Administration 
DOL/OASA— 1 

System  name:  Attendance,  Leave,  and  Payroll  File 
System  location:  a)^  Offices  iii  Washington,  D.C.:  (1)  Office  of  the 
Secretary  of  Labor,  ^2)  Office  of  the  Solicitor  of  Labor,  (3)  Office 
of  Information,  Publications,  and  Reports,  (4)  Bureau  of  Interna¬ 
tional  Labor  Affairs,  (5)  Bureau  of  Labor  Statistics,  (6)  Employ¬ 
ment  Standards  Administration,  (7)  Labor-Management  Services 
Administration,  (8)  Manpower  Administration,  (9)  Occupational 
Safety  and  Health  Administration,  (10)  Employees’  Compensation 
Appeals  Board,  (11)  Wage  Board  Appeals,  (12)  Benefits  Review 
Board,  (13)  Bo^  of  Contract  Appeals,  (14)  Office  of  Administra¬ 
tive  Law  Judges;  b)  Regional  Offices  of  the  Above. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Labor  Employees. 

Categories  of  records  in  the  ^stem:  Name,  social  security  number 
and  employee  number,  grade,  step,  and  salary;  organization  (code), 
retirement  or  FICA  data  as  applicable;  Federal,  State,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional  Government  Ufe  insurance 
deduction(s),  health  insurance  deduction  and  plan  or  code;  cash 
award  data;  jury  duty  data;  military  leave  data;  pay  differentials; 
union  dues  deductions;  aUotments,  by  type  and  amount;  financial 
institution  code  and  employee  account  number;  leave  status  and 
leave  data  of  all  types  (including  annual  compensatory,  jury  duty, 
maternity,  military,  retirement  disabiUty,  sick,  transferred,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  living  allowances;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  ’Notification  of  Personnel  Action’.  The 
individual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U.S.  Treasury  to  effect  issuance  of  paycheck  to  employees  and  dis¬ 
tribution  of  pay  according  to  employee  directions  for  savings 
bonds,  allotments,  financial  institutions,  and  other  authorized  pur- 
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poses.  Tax  withholding  sent  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  kx^  taxing  authorities;  PICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
U.S.  Civil  Service  Commission;  charity  contribution  deductions  to 
agents  of  charitable  institutions;  annual  W-2  statements  to  taxing 
authorities  and  the  individual.  (When  P.L.  93-579  becomes  effec¬ 
tive,  it  is  anticipated  that  appropriate  statements  will  be  issued  to 
employees,  spouse-recipients,  and  the  courts  involved). 

Storage:  Manual  and  machine-readable 
Retrievability:  By  name  and  SSN 

Safeguards:  Personnel  screening  and  locked  storage  equipment 
and  rooms 

Retention  and  disposal:  Retained  until  after  GAO  audit  ,  then 
disposed  of  or  sent  to  Federal  Records  Storage  Centers. 

System  manager(s)  and  address:  See  the  general  address  provision 
in  the  Prefatory  Statement. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Employees,  supervisors,  timekeepers, 
official  personnel  records,  and  IRS. 

DOL/OASA— 2 

System  name:  Employee  Locator  Card  File. 

System  location:  Office  of  Special  Personnel  Services,  Directorate 
of  Personnel  Management,  Office  of  the  Assistant  Secretary  for 
Administration  and  Management,  U.S.  Department  of  Labor,  200 
Constitution  Ave.,  N.W.,  Room  S1004,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Past  employees  of 
the  Department  prior  January  1,  1968. 

Categories  of  records  in  the  system:  Name,  Date  of  Birth,  Or¬ 
ganization,  Location,  Type  of  Separation,  and  Effective  Date. 

Anthority  for  maintenance  of  the  system:  U.S.  CivU  Service  Com¬ 
mission,  Federal  Personnel  Manual,  Chapter  294,  Subchapter  1 
(Working  Files) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public.  This  is  the  only 
official  Department  record  employees  prior  to  January  I,  1968.  In¬ 
formation  is  not  given  out  but  veitfied. 

Storage:  Card  File  (3  inch  by  S  inch  cards) 

Retrievability:  By  Name 

Safeguards:  The  cards  are  placed  in  fUes  and  the  office  is  locked 
at  the  close  of  business. 

Retention  and  disposal:  Continuous. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Spe¬ 
cial  Personnel  Services,  U.S.  Department  of  Labor,  Office  of  Per¬ 
sonnel  Services,  Room  S1006,  200  Constitution  Ave.,  Washington, 
D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Personnel  Records 
DOL/OASA— 3 

System  name:  General  Investigations  file 
System  location:  Directorate  of  Audit  and  Investigations,  OASA, 
U.S.  Department  of  Labor,  200  Constitution  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20210 

Categories  of  individuals  covered  by  the  system:  Employees,  Ap¬ 
plicants,  Contractors,  Subcontractors,  Grantees,  Subgrantees,  Clai¬ 
mants,  and  individuals  threatening  DOL  employees. 

Calories  of  records  in  the  system:  Resolution  ot  investigations 
of  criminal  or  conduct  violations,  ongoing  investigation  files,  and 
investigatory  index  card  files. 

Aidhority  for  maintenance  of  the  system:  EO  11222  and  Title  5 
use  301. 

Routine  uses  of  records  maintained  in  the  ssrstem,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  Federal,  state,  ex'  local 
government  agencies  for  civil,  criminal  or  regulatory  law  enforce¬ 
ment;  hiring  or  retention  of  employee,  security  clearance,  letting  of 
contracts,  issuance  of  licenses,  grant  or  other  benefits. 


Storage:  Infonnidon  in  the  system  is  stored  in  case  files  and  on 
index  fUe  cards  aljdiabetically  keyed  to  records  maintained  in  case 
files. 

Retrievability:  Information  is  retrieved  by  name  of  respondent. 
Safeguards:  Information  is  kept  in  file  cabinets  in  a  locked, 
secured  room.  Access  by  key  is  limited  to  Office  of  Investigations 
staff  only. 

Retention  and  disposal:  No  retention  and  disposal  procedure  ex¬ 
ists  for  investigative  files.  However,  a  proposal  has  been  submitted 
for  National  Archives  (NARS)  approval.  Ims  proposal  calls  for  the 
transfer  of  investigative  files  to  the  Federal  Records  Center  (FRC) 
five  years  after  the  end  of  the  fiscal  year  in  which  the  last  action 
occurred.  The  files  would  be  held  in  the  FRC  for  ten  years  and 
then  destroyed.  Index  cards  would  be  retained  permanently. 

System  managers)  and  address:  Director  of  Audit  and  Investiga¬ 
tions,  OASA,  U.S.  Department  of  Labor,  200  Constitution  Ave., 
N.W.,  Washington,  D.C.  20210. 

Notification  procedure:  Address  inquiries  to  the  Systems  Manager 
above. 

Record  access  procedures:  Investigatory  data  compUed  for  civil  or 
criminal  law  enforcement  purposes  are  exempt  from  the  access 
provisions  pursuant  to  S  USC  552  a  (k).  Individuals  desiring  to  con¬ 
test  or  amend  information  maintained  in  the  system  should  direct 
their  requests  to  the  System  Manager  listed  above,  stating  clearly 
and  concisely  what  information  is  being  contested,  the  reasons  for 
contesting  it,  and  the  proposed  amendment  to  the  information 
sought. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  The  information  contained  in  this 
system  was  received  from  individual  complaints,  witnesses,  respon¬ 
dents,  Federal,  State,  and  Local  government  records,  and  in¬ 
dividual  or  company  records. 

DOL/OASA— 4 

System  nanm:  Occupational  Injury  and  Illness  Reporting  File 
System  location:  Office  of  Employee  Safety  and  Health,  OASA, 
New  Department  of  Labor  Building,  Room  C5321,  200  Constitution 
Avenue,  N.W.,  Washington,  D.C.  2()210. 

Categories  of  individuals  covered  by  the  system:  All  DOL  em¬ 
ployees,  including  those  covered  under  contract,  involved  in  occu- 
paticmal  injuries  and  illnesses. 

Categories  of  records  in  the  system:  Days  worked/lost  workdays, 
detailed  accounts  of  accidental  occupational  injuries  and  illnesses. 

Anthority  for  maintenance  of  the  S3rstem:  Public  Law  91-596, 
29CFR  Part  1960,  Section  7902  of  Title  5  USC,  DOL  Secretary’s 
Order  4-74,  Executive  Order  11807,  and  DOL  Administrative  In¬ 
struction  No.  19-73 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Manual  Files 
Retrievability:  Name 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retmtion  and  disposal:  Records  are  maintained  for  five  years  be¬ 
fore  being  retired. 

System  manager(s)  and  address:  Safety  and  Health  Manager,  Of¬ 
fice  of  Safety  and  Health,  New  Department  of  Labor  Building, 
Room  C532i,  200  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Employee,  supervisors,  accident,  inju¬ 
ry,  and  illness  reports,  OWCP  computer  printouts,  health  units, 
compensation  requests. 

DOL/OASA— 5 

System  name:  Rehabilitation  and  Counseling  File 
System  location:  Office  of  Employee  Safety  and  Health,  OASA, 
New  Department  of  Labor  Building,  Room  C5321,  200  Constitution 
Ave.,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  DOL  employee  - 
clients  receiving  counseling. 

Categories  of  records  in  the  system:  Information  re:  clients 
proUem,  e.g.,  medical,  emotional,  alcoholism,  etc. 
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Authority  for  maintciiance  of  the  system:  Public  Laws  91-616  and 
92-255. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Information  is  trans¬ 
mitted,  with  Uie  employee’s  consent,  to  community  resources  to 
which  the  employee  has  been  referred  for  treatment. 

Storage:  Manual  Files 
Retrievability:  Name 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees. 

Retention  and  disposal:  Retention  and  Disposal:  Records  are 
maintained  for  the  duration  of  the  counseling  contact  or  until  the 
employee’s  separation  or  for  five  (5)  years. 

System  managerfs)  and  address:  Cheif,  Division  of  Health  Ser¬ 
vices,  Office  of  ^fety  and  Health,  New  Department  of  Labor 
Building,  200  Constitution  Avenue,  N.W.,  Room  C5321,  Washing¬ 
ton,  D.C.  20210. 

NotifkatJop  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categorte:  Employee,  personnel  office,  super¬ 
visors,  relatives,  community. 

DOL/PCEH— 1 

System  name:  Employers  of  the  Year  Award  File 
System  location:  Room  636,  Vanguard  Bldg.,  1111  20th  Street 
N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Private  Em- 
irfoyers 

Categories  of  records  in  the  systmn:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11480. 
Routine  uses  of  records  maintained  in  the  systra,  inclndi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  l^ormation. 
Storage:  Manual 
Retrievability:  By  name 
Safeguards:  None 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

System  man^er(s)  and  address:  Technical  Publications  Editor, 
President’s  Committee  on  the  Employment  of  the  Handicapped, 
Room  636,  Vanguard  Building,  1111  20th  Street,  N.W.,  Washing¬ 
ton,  D.C. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  State  Governors’  Committees  on  Em¬ 
ployment  of  the  Han^capped. 

DOL/PCEH— 2 

System  name:  Handicapped  American  of  the  Year  Award  File 
System  location:  Room  636,  Vanguard  Building,  1111  20th  Street, 
N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Handicapped  In¬ 
dividuals. 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11480. 
Routine  uses  of  records  maintained  in  the  systm,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information 
Storage:  Manual 
Retrievability:  By  name 
Safeguards:  None 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
ArcUves. 

System  managerfs)  and  address:  Technical  Publications  Editor, 
President’s  Committee  on  the  Employment  of  the  Handicapped, 
Room  636,  Vanguard  Building,  1111  20th  Street,  N.W.,  Washing¬ 
ton,  D.C. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 


Record  source  categories:  State  Governors’  Committtees  on  Em¬ 
ployment  of  the  Hanmeapped. 

DOL/PCEH— 3 

System  name:  Physician  of  the  Year  Award  File 
System  location:  Room  636,  Vanguard  Building,  1111  20th  Street 
N.W.,  Washington,  D.C. 

Categories  of  imfividnals  covered  by  the  system:  Physicians 
Categories  of  recentis  in  the  system:  Award  nominations,  public 
back-up  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11480 
Rootine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Information 
Storage:  Manual 
Retrievability:  By  name 
Safeguards:  None 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

Sy^m  manager(s)  and  address:  Technical  Publications  Editor, 
President’s  Committee  on  the  Employment  of  the  Handicapped, 
Room  636,  Vanguard  Building,  1111  2()th  Street  N.W.,  Washington, 
D.C. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  State  Governors’  Committees  on  Em¬ 
ployment  of  the  Han^capped. 

DOL/SOL— 1 

System  name:  Bonding  Vic^tions  FUe 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Waslwgton,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  in¬ 
vestigated  with  respect  to  violations  of  bonding  requirements  of 
LMRDA  (Section  502) 

Categories  of  records  in  die  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  502,  LMRDA; 

•  Section  209,  LMRDA;  Section  Ml,  LMRDA;  Section  607, 
LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  odego- 
ries  of  nsers  and  the  purposes  of  such  uses:  Lxgal  review  intra-Divi- 
sion;  files  interchanged  m  the  processii^  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors’  offices  ami  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  the  agency;  per¬ 
sonnel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Lalmr-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Ave.,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Cootesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/SOL-2 

System  name:  Conflict  of  Interest  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Those  persons 
from  whom  reports  may  be  required  under  Section  202  are  those  al¬ 
legedly  having  conflicts  of  interest  who  must  file  reports.  Investiga¬ 
tion  relates  to  either  trial ,  litigation  or  criminal  prosecution. 

Categories  of  records  in  tiie  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  202,  LMRDA; 
Section  Ml,  LMRDA  (investigative  authority);  Section  2()9, 
LMRDA;  Section  M7,  LMRDA. 
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Roatiae  uses  ol  records  maintained  in  the  system,  inclnd^ 
lies  of  osers  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  ffles  interchanged  in  the  processing  of  cases  with  LMSE,  the 
Department  of  Justice,  Regional  Solicitors*  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files 
Retrievability:  Indexed  by  name 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  throu^  1975;  for  prior  years  sent  to  National  Archives 
and  Records  ^rvice. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Law,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports 

DOUSOL— 3 

System  name:  Ex-Offenders  Application  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  WasMngton,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  convicted 
of  crimes  identified  under  Section  504  of  the  LMRDA  who  have 
applied  for  relief  from  the  U.S.  Board  of  Parole  to  serve  as  union 
officers  or  Labor  relations  consultants. 

Categories  of  records  in  the  system:  Applications  by  individuals 
for  relief;  investi^tive  reports;  legal  analyses;  brief;,  forwardmg 
memoranda;  decisions  of  Administrative  Law  Judges  and  Board  of 
Parole. 

Authority  for  maintenance  of  the  system:  Section  504,  LMRDA; 
Section  601 ,  LMRDA  (investigative  authority). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-E>ivi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice  Regional  S<^citors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  tnisiness  within  agency;,  person¬ 
nel  screening. 

Retention  and  dl^Kwal:  Currently  files  are  maintained  for  fiscal 
years  1971  throu^  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Lalmr-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  2()0  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above  ^ 

Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  ddegories:  Complainants,  witnesses,  investigative 
reports. 

DOL/SOL— 4 

System  name:  Falsified  Reports  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
or  prosecuted  for  violation  of  Section  209,  LMRDA,  fa^ying 
required  reports. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  209,  LMRDA 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ito  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchange  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files 
Retrievability:  Indexed  by  name 


Salcgua^:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal  . 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Lator-Management  Laws,  OfHce  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Coatesting  record  procedures:  As  above . 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/SOL— 5 

System  name:  Freedom  of  Information  Act  Appeals 
System  location:  Office  of  the  Solicitor,  Division  of  Legislation 
and  Legal  Counsel,  Room  N-2428,  200  Constitution  Avenue,  N.W., 
Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Appellants  under 
the  Freedom  of  Information  Act 
Categories  of  records  in  the  system:  Appeals 
Authority  for  maintenance  of  the  system:  5  U.S.C.  552,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 
Storage:  Metal  File  Cabinet 
Retrievability:  By  name  of  appellants 
SMeguards:  General  building  security 
Retention  and  disposal:  Continuous  Retention 
Sy^m  managerfs)  and  address:  Counsel  for  Administrative  Legal 
Services,  Office  of  the  Solicitor,  Division  of  Legislation  and  Legal 
Counsel,  Room  N-2428,  200  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20210. 

Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Appellants 

DOL/SOL— 6 

System  name:  Manpower  Administration  Investigatory  File 
System  location:  Room  N2101,  U.S.  Department  of  Labor,  200 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individoals  covered  by  the  system:  Named  plaintiffs 
and  complainants  in  court  and  administrative  proceedings  involving 
the  Man^wer  Administration.  Individual  subjects  of  an  administra¬ 
tive  investigation  under  Manpower  Administration  programs. 

Categories  of  records  in  the  system:  Court  and  litigation  files  con¬ 
tain  littte,  if  any,  information  regarding  the  individual  other  than 
that  supplied  by  the  individual  in  its  complaint.  Investigatory  files 
include  employment  and  financial  information  related  to  possible 
fraudulent  activity  on  the  part  of  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwposes  of  such  uses:  Information  is  ^sclosed 
to  Department  of  Justice  for  that  agency’s  determination  regarding 
potential  litigation  and  in  the  course  of  actual  litigation. 

Storage:  Manual  files 
Retrievabiiity:  Name 
Safeguards:  Physical  security 

Retention  and  disposM:  Files  are  maintained  as  long  as  the  case  is 
open.  When  the  case  is  closed  and  it  is  determined  that  the  file  is 
no  longer  needed,  the  file  is  then  sent  to  Archives. 

System  managerfs)  and  address:  Associate  Solicitor  for  Man¬ 
power,  Room  N2101,  U.S.  Department  of  Labor,  Washington,  D.C. 
20210. 

Notification  procedure:  As  Above 
Record  access  procedures:  As  Above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Information  is  normally  obtained  from 
other  organizations  within  the  Department  of  Labor. 
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.  DOL/SOL— 7 

System  name:  Organizational  Interference  File 
System  locatkm:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  owing  re¬ 
ports  under  Section  203<b),  undertaking  certain  actions  pursuant  to 
agreement  of  arrangements  with  employers. 

Categories  of  records  in  the  system:  Files  on  persons  suspected  or 
sued  for  violations  of  Section  203(b),  LMRDA,  prohibiting  agree¬ 
ments  to  persuade  employees  or  interfere  with  organization  rights. 

Authority  for  maintenance  of  the  system:  Section  203(b),  LMRDA; 
Section  209,  LMRDA;  Section  601,  LMRDA;  Section  607, 
LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ixgal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  The 
Department  of  Justice,  Regional  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files 
Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/SOL— 8 

System  name:  Pension  Bonding  Violations  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violating  the  bonding  requirements  of  the  Welfare  and  Pension 
Plans  Disclosure  Act  (since  repealed).  Section  13,  WPPDA. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  maintenance  of  the  system:  Section  13,  WPPDA. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE,  and 
Dep^ment  of  Justice,  Regional  Solicitors’  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  FUes. 

Retrievability:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managers)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above  ' 

Record  source  categories:  Complainants:  witnesses,  investigative 
reports. 

DOL/SOL— 9 

System  name:  Pension  Embezzlement  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  WasUngton,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  theft  or  embezzlement  from  employee  welfare  and  pension 
benefit  plans,  18  U.S.C.  664. 


Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  nudntenance  of  the  system:  18  U.S.C.  664,  criminal 
provisions  protecting  against  theft  or  embezzlement  from  employee 
welfare  pension  benefit  plans. 

Routine  uses  of  records  malntaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Depmtment  of  Justice,  Regio^  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files 
Retrievability:  Indexed  by  name 

Safeguards:  Restrict^  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  2(n  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/SOL— 10 

System  name:  Prohibited  Loan  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washuigton,  D.C.  20210. 

CategdHes  of  individuals  covered  by  the  system:  Persons  suspected 
of  violating  Section  503,  LMRDA,  persons  obtaining  proUbited 
loans  from  labor  organizations. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Authority  for  nudntenance  of  the  system:  Section  503,  LMRDA; 
Section  601,  LMRDA;  Section  607,  LMRDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  fUes  interchanged  in  the  processing  of  cases  with  LMSE  and 
Depiutment  of  Justice,  Regional  Solicitors’  offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  files. 

Retrievability:  Indexed  by  name 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  throu^  1975,  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Lalx>r-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports. 

DOL/SOL— 11 

System  name:  Union  Funds  Embezzlement  File 
System  location:  Room  N2700,  New  Department  of  Labor  Build¬ 
ing,  200  Constitution  Avenue,  N.W.,  Washington,  D.C.  20210. 

Categories  of  individuals  covered  by  the  system:  Persons  in¬ 
vestigated  or  prosecuted  for  violations  of  Section  501(c),  LMRDA; 
criminal  provision,  embezzlement  of  union  funds. 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda. 

Ai^ority  for  maintenance  of  the  system:  Section  501,  LMRDA; 
Section  Ml,  LMRDA  (investigative  authority);  Section  607, 
LMRDA  (authority  for  criminal  investigations). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion;  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
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Department  of  Justice,  Regional  Solicitors’  offices  and  Assitant 
U.S.  Attorneys. 

Storage:  Manual  files 

Rctricrabiltty:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person¬ 
nel  screening. 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  throu^  1975;  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System  managerfs)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor,  U.S.  Department 
of  Labor,  200  Constitution  Avenue,  N.W.,  WasUngton,  D.C.  20210. 

Notification  procedure:  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Comfdainants;  witnesses,  investigative 
reports. 

DOL/SOL— 12 

System  name:  Veteran’  Reemployment  Rights  Complaint  File 

System  location:  LMSA  Area  offices,  LMSA  Regional  offices, 
OVRR  National  offices.  Regional  Solicitors’  offices.  National  Sol¬ 
icitor’s  office. 


Categories  of  faidlvidnals  covered  by  tte  system:  Veteran  of  or  re¬ 
jectees  from  military  service  or  reservists/National  Guardsmen. 

Categories  of  records  in  the  system:  Military  service,  medical  em¬ 
ployment 

■*  Anthority  for  maintenance  of  the  system:  38  U.S.C.  2021  et.  seq. 

Rontfaw  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  file  pnrpoaes  of  such  uses:  Sent  to  Department  of 
Jusbee,  United  States  Attorneys. 

Storage:  Manual 

Retrievability:  Name 

Safeguards:  Locked  Room  and  locked  Cabinets 

Retention  and  disposal:  Continuous 

System  manager(s)  and  address:  Associate  Solicitor  for  General 
Legal  Services,  Room  N24S8,  200  Constitution  Avenue,  N.W 
Washington,  D.C.  20210;  Regional  Solicitor’s  Office. 

Notification  procedure:  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Veterans,  employees.  Department  of 
Defense,  Veterans  Administration,  physicians.  Yellow  employees, 
union  officers. 


[FR  Ooc.75-23662  Piled  »-3-75;8:46  am] 
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